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COTTON TOWN BOARD MEETING                                                                     October 14, 2021


The meeting was called to order at approximately 6:00 p.m. in the township office, followed by the Pledge of Allegiance. Board members present were Supervisor Tim Randall, Supervisor Jared Mevissen, Supervisor Sandi Nelson, Treasurer Calla Peterson, Deputy Clerk Megan Hilsgen and Clerk Megan Julin. There were no residents or guests present. 
Clerk’s minutes. Sandi Nelson motioned, supported by Jared Mevissen to approve the September 9, 2021 Board Meeting minutes and the September 9, 2021 First and Second Quarter Audit minutes as distributed. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
The treasurer presented the cash control statement, schedule 1 and investments.
GENERAL FUND: beginning balance $65,306.11 receipts $0.00; disbursements $6,185.03; ending balance $59,121.08
ROAD/BRIDGE FUND: beginning balance $127,361.28; receipts $0.00: disbursements $2,694.00; ending balance $124,667.28
COVID: beginning balance 23,755.92; receipts $0.00; disbursements $0.00; ending balance $23,755.92
FIRE FUND: beginning balance 23,540.23; receipts $0.00; disbursements $20,000.00; ending balance $3,540.23
CHRONICLE FUND: beginning balance $15,711.19; receipts $2,661.36; disbursements $1,876.90; ending balance $16,495.65
CEMETERY FUND: beginning balance $11,432.00; receipts $150.00; disbursements $724.19; ending balance $10,857.81
PARKS & REC FUND: beginning balance $16,313.52; receipts $0.00; disbursements $0.00; ending balance $16,313.52
NON-LEVY REVENUE: beginning balance $50,771.58; receipts $404.41; disbursements $0.00; ending balance $51,175.99
CASH CONTROL BEGINNING BALANCE: $334,191.83
TOTAL RECEIPTS: $3,215.77 

TOTAL DISBURSEMENTS: $31,480.12
CASH CONTROL ENDING BALANCE: $305,927.48
OUTSTANDING CHECKS: $2,047.60
TOTAL PER BANK STATEMENT: $307,975.08
INVESTMENTS BEGINNING BALANCE: $55,532.65
INTEREST: $0.00
INVESTMENTS ENDING BALANCE: $55,532.65
TOTAL BALANCE ON HAND: 9/30/21 $361,460.13 
Tim Randall motioned, supported by Jared Mevissen to accept the Treasurer’s Report as presented. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Sandi Nelson motioned, supported by Jared Mevissen to approve online EFT payment of $216.88 to be withdrawn on November 3, 2021 to pay Arvig for phone/fax/internet bill. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Employee Payroll period beginning 9/01/2021 and ending 9/14/2021, check numbers 18953-18958 totaling $660.09 was reviewed and signed by the supervisors.
Jared Mevissen motioned, supported by Tim Randall to approve and sign Resolution #21-178 Authorizing Work Project with Interested Officer. Tim Randall aye. Jared Mevissen aye. Sandi Nelson abstain. MOTION CARRIED.
The Treasurer presented the claims list. 
Vendor Name 
Description
Claim # 
Amount

Regular Payroll 
Period End 9/30/2021
18959 - 18968

$   4,280.04
Chronicle Payroll
Period End 9/30/2021
18969 - 18971

$      538.47
Range Paper
Kitchen Supplies
18972


$      128.16
Norland Environmental Service Inc.
Garbage Service
18973


$      132.21

Poster Compliance Center
Annual membership fee
18974


$        67.95

METRO
Printing Fee
18975


$        46.49

L&M Supply
Lawn Mower Parts
18976


$      271.48

Menards – Virginia
Supplies
18977


$        10.99

Wood Brothers Excavating LLC
Road Work
18978


$   7,235.00

Menards – Hermantown
Community Center Supplies
18979


$        28.99

Cotton Post Office
Chronicle Mailing
18980


$      245.00

Calla Peterson
Mileage
18981


$      100.80

Larry Keough
Mileage
18982


$        36.96  

MaryAnne Keough
Mileage
18983


$          2.80

Timothy Randall
Mileage
18984


$        64.40

Sandi Nelson
Mileage
18985


$        27.44
Randy Moberg
Mileage
18986


$        28.00

Cherrie Soderlund
Mileage
18987


$          2.24
PERA
Retirement
18988


$      596.87

Forum Communications
Chronicle Printing & Circulation
18989


$      480.31
Internal Revenue Service
Second Withholding for September
09213_2


$      110.24

Lake Country Power
Electric
10211


$      317.00
Arvig
Phone/fax/internet
10212


$      223.72
Internal Revenue Service
Withholdings for October
10213


$      913.34
MN Dept of Revenue
Third Quarter State Withholdings
10214


$      143.00

Capital One
Program Subscriptions
10218


$        95.55
Total For Period $16,127.45
Tim Randall motioned, supported by Jared Mevissen to approve and sign the claims list for #18959-18989 including EFT debit #10211-10214, 10218 and #09213_2 totaling $16,127.45 to pay the Bills For Payment. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
Clerk Julin noted the claims list presented by the treasurer to the board at the September 9, 2021 Regular Board Meeting did not match the check numbers. Claim numbers 19845-19852 should have been 18945-18952. 
Correspondence:
ST. LOUIS COUNTY OFFICES

ENVIRONMENTAL SERVICES: 2022 Municipal Solid Waste (MSW) tipping fee increase

PLANNING: Decision Notice* 

PUBLIC WORKS: Verification crushing request and resolution form received * 

HUMAN RESOURCES: Job announcements 

STATE OF MN OFFICES


AUDITOR: E-Updates, Pension Newsletter

DEMOGRAPHIC CENTER DEPT OF ADMINISTRATION: April 1, 2020 Annual population and household estimates*

DEPT. OF EMPLOYMENT AND ECONOMIC DEVELOPMENT: Determination Notices

DEPT. OF REVENUE: Fire State Aid Update


MANAGEMENT & BUDGET: ARP Local Fiscal Recovery Funds: Updated Reporting Timeline*

SOCIAL SECURITY ADMINISTRATION: Electronic filing 2023

LEAGUE OF MN CITIES: New ARPA deadlines

MN ASSOC OF TOWNSHIPS: Annual Meeting and Conference reminder/info, September Newsletter

ARVIG: Construction Consent Form*

CALLA PETERSON: Walker Giroux & Hahne W-2 Correction Updates*

SOLWAY TOWNSHIP: Wage scale request

STELLAR MEDICAL AND EQUIPMENT: AED Training/demo info*

MID-STATE CONSULTANTS: Right of Way Agreement Frontier*

MN ASSOCIATION OF TOWNSHIP KARL-CHRISTIAN JOHANNESSEN: Mileage pay

RAMS: American Rescue Plan application deadline extension

MESABI TRIBUNE: Notification of email address change

POSTER COMPLIANCE: Notification of email address change

ST. LOUIS COUNTY RESCUE SQUAD: Thank you card

NORTH ST. LOUIS SOIL & WATER CONSERVATION: Smart Salter training

COSTCO: Old School Lives Wednesday, October 21

LILY LAKE ROAD ANONYMOUS LETTER*

CONCERNED CITIZEN LETTER*

CEMETERY DEED*

FALL ROAD REVIEW*

MN LTAP TECHNOLOGY EXCHANGE

PERAPHRASE

COTTON CHRONICLE

MISCELLANEOUS CATALOGS, ADVERTIZING & FLYERS

*AGENDA ITEMS

OLD BUSINESS

Automatic External Defibrillator (AED) Training: Clerk Julin contacted Dave Rud, Stellar Medical and equipment. He would be happy to come to the community center and give a demonstration. Formal training is $40.00 per individual and the AED/CPR certification is for two years. Supervisors requested the clerk contact Dave Rud and arrange a date and time for him to come to the community center to give an AED demonstration for the town board and town employees. 
W-2 Corrections: Treasurer Peterson received another round of revised W-2’s from Walker Giroux & Hahne today and they are incorrect. Supervisor Nelson requested clarification. Treasurer Peterson informed the board that the election judge wage/payroll training she attended through Minnesota Association of Townships (MAT) said to withhold FICA taxes if the combination of election judge and other wages exceed $1,800. Peterson withheld taxes as directed by MAT. The information provided at the MAT training was incorrect. FICA taxes are not supposed to be withheld from election judges unless they make more than $1,800 in one year as an election judge. Election judge wages should not be combined with other wages to determine this threshold unless taxes are requested to be withheld by the election judge. Walker, Giroux & Hahne didn’t listen to what she told them, and they corrected them to have everybody pay taxes on everything. She requested they send an estimate for services but did not receive one.
Park State Bank E-Statements: If the board wants e-statements and a mailed copy, they will need to call every month to request one. There is no reason to request a mailed copy each month. A copy can be requested if/when one is needed. 

CONTINUUM 
Roads: Lily Lake Road Right of Way: There are several obstructions in the right of way on Lily Lake Road. A letter was received yesterday by the township concerned about the obstructions. Road Supervisor Randall called and spoke with one of the residents on Lily Lake Road that has the obstructions in the right of way. Randall explained the right of way needs to be cleared so St. Louis County Public Works can plow the road this winter. He asked if they could remove the obstructions from the township’s right of way as soon as possible. Supervisor Randall will check the road next week to see if they were moved. 

Supervisor Mevissen noted he removed brush from around the stop sign at the intersection of Lily Lake Road and North Strand Lake Road per 2021 Fall Road Review. 

St. Louis County (SLC) Aggregate Crushing: Ross Benedict received Cotton Township’s crushing request form and resolution. St. Louis County does reserve the right to limit quantities based on available raw materials and pit space. St. Louis County should be contacting the township next spring. 
Fall Road Review: Fall Road Review was completed on September 26, 2021. Tim Randall motioned, supported by Jared Mevissen to approve the 2022 Fall Road Review. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. The 2022 Fall Road Review is on file with the clerk in the town office. 
Community Center: Keyless entry/Door: Supervisor Mevissen picked up a steel lock box that can be installed on the west door. The clerk will ask grounds keeper Larry Keough to bolt the lock box to the outside of the building next to the door. Facility custodian Randy Moberg repaired the push bar on the west door. Bolts were loose inside the push bar and were tightened. Discussion about replacing the door knob on the office door. 
Shop Vac: The facility custodian requested a shop vac for cleaning under the tables, windows, etc. Tim Randall motioned, supported by Sandi Nelson to approve Randy Moberg purchase a shop vac costing up to $200.00. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Safe/Fireproof locked cabinets: The fireproof safe and cabinets in the office are full. Files should be gone through and destroyed following records retention requirements. There needs to be more space for files in a fireproof cabinet/safe. Supervisor Mevissen will research different options and present them to the board at the next meeting. Cabinets could possibly be purchased using American Rescue Plan Act funding. 
MEETINGS: Legal Seminar by Couri & Ruppe October 16, @ 9:00am; St. Louis County Township Officers Meeting October 27, @ 6:30pm; Town Board Meeting November 15, @ 6:00pm; St. Louis County Township Officers Meeting December 1, @ 6:30pm

NEW BUSINESS
Concerned Citizen Letter: An anonymous letter was received by the township regarding the appointment of Supervisor Nelson and supervisor wages. There was no contact information or return address provided. Town board meetings along with supervisor’s names and numbers are provided in the Cotton Chronicle and the township website if people have questions or concerns. Nelson was appointed as supervisor to fill a supervisor vacancy. Nelson will serve as supervisor until the next town election on March 8, 2022. The position will be included in the notice of town offices to be elected. The time period for Town March Elections candidate filings will be from December 28, 2021 through Tuesday, January 11, 2022 and any resident who is eligible can file for office.    
Wage Schedule, Mileage Pay, Supervisor Duties, Deputy Clerk: There will be no changes to the  wage schedule at this time. Supervisors will review the wage schedule including mileage pay and supervisor duties and revisit, tabled. Clerk Julin appointed Megan Hilsgen as deputy clerk. There was discussion about base pay being lower than what employees were started at earlier this year. The base pay may not be comparable in our current climate. Sandi Nelson motioned, supported by Jared Mevissen to pay Megan Hilsgen $16.50 per hour as deputy clerk. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
2020 Annual Population & Household Estimates: The Minnesota State Demographic Center provided the township with annual population and household estimates. Estimates are on file with the clerk in the town office.
St. Louis County (SLC) Planning and Community Development Department Variance Decision: Variance was approved at SLC hearing on Thursday, September 9, 2021 by the SLC Board of Adjustment. A formal, signed and notarized Finding of Fact, Conclusions and Decision will be received once the SLC Board of Adjustment has formally approved them. 
Arvig: The Cotton Volunteer Fire Department needs an underground phone line ran to the fire hall. The existing line is not working. Arvig needs the property owner to accurately locate and clearly mark all private facilities and equipment in the proposed construction path. Supervisor Nelson will make a sketch of private utilities located on the property and Arvig will request a locate.  
Cemetery Deed: Sandi Nelson motioned, supported by Tim Randall to approve a cemetery deed for lot number 1 block number 10. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
American Rescue Plan Act (ARPA): One of the categories for using ARPA funds is revenue loss.
Funds that fall under the revenue loss category can be used for roads and other purchases that are not allowed under other categories. The U.S. Treasury approved a formula to determine loss. Clerk Julin generated the township’s revenue loss using the revenue loss calculator provided by Minnesota Association of Townships. The township has a significant loss of revenue from 2019 to 2020 due to the large payment received from KGM Contractors, Inc. in December 2019. Treasurer Peterson will review the revenue loss as well. 
Capital One Rewards: The township has a rewards credit available that can be redeemed. Treasurer Peterson will contact Capital One and request the credit be applied to the township’s account. 
Coscto: The township was contacted by Costco about purchasing a membership. There will be representatives at Old School Lives on October 20, 2021 from 10:00am to noon giving people an opportunity to sign up and avoid long lines at the Costco location. Business memberships are $120.00 per year and most purchases qualify for 2% back. Memberships include a primary and secondary holder. Sandi Nelson motioned, supported by Tim Randall to approve signing up for a Costco membership. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Frontier Communication is requesting permission to work in the township’s right of way on Rose Lake Drive. The township had their attorneys draft a right of way agreement for a similar project in the past. The agreement was altered and used for this project. Tim Randall motioned, supported by Sandi Nelson to approve and sign the agreement to work in the township right of way. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Tim Randall motioned, supported by Sandi Nelson that the meeting be adjourned at approximately 7:30 p.m. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved: 



 
_____________________________

_________________             
Town Chair

  


Date
