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COTTON TOWN BOARD MEETING                                                                  November 12, 2020

The meeting was called to order at approximately 6:00 p.m. in the Cotton Community Center to maintain social distancing due to COVID-19, followed by the Pledge of Allegiance. Board members present were Supervisor Will Keyes, Supervisor Tim Randall, Supervisor Jared Mevissen, Deputy Treasurer Steph Bergum, Treasurer Calla Peterson, Deputy Clerk Sandi Nelson and Clerk Megan Julin. Residents Pete Weidman present by GoToMeeting.
Clerk’s minutes. Tim Randall motioned, supported by Jared Mevissen to approve the October 8, 2020 Board Meeting minutes as distributed. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
Expenses for the sum of $51.52 were corrected and transferred from the General Fund to the Coronavirus Relief Aid Fund. Corrections are included in the Cares Act Expense Report on file with the treasurer in town office.  
The treasurer presented the cash control statement, schedule 1 and investments.
GENERAL FUND: beginning balance $64,142.84; receipts $693.69; disbursements $8,596.29; ending balance $56,240.24
ROAD/BRIDGE FUND: beginning balance $121,750.67; receipts $0.00: disbursements $7,261.73; ending balance $114,488.94
CORONAVIRUS RELIEF AID: beginning balance $9,964.31; receipts $0.00; disbursements $9,964.31; ending balance $0.00 
FIRE FUND: beginning balance $5,091.29; receipts $0.00; disbursements $26.98; ending balance $5,064.31
CHRONICLE FUND: beginning balance $14,699.03; receipts $2,364.66; disbursements $1,644.63; ending balance $15,419.06
CEMETERY FUND: beginning balance $12,405.49; receipts $0.00; disbursements $2,622.96; ending balance $9,782.53
PARKS & REC FUND: beginning balance $13,543.72; receipts $30.00; disbursements $0.00; ending balance $13,573.72
NON-LEVY REVENUE: beginning balance $30,836.43; receipts $313.29; disbursements $238.63; ending balance $30,911.09
CASH CONTROL BEGINNING BALANCE: $272,433.78
TOTAL RECEIPTS: $3,401.64 

TOTAL DISBURSEMENTS: $30,355.53
CASH CONTROL ENDING BALANCE: $245,479.89
OUTSTANDING CHECKS: $1,415.71
TOTAL PER BANK STATEMENT: $246,895.60
INVESTMENTS BEGINNING BALANCE: $74,975.91
INTEREST: $138.63
INVESTMENTS ENDING BALANCE: $75,114.54
TOTAL BALANCE ON HAND: 10/31/20 $320,594.43 
Tim Randall motioned, supported by Jared Mevissen to accept the Treasurer’s Report as presented. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Will Keyes motioned, supported by Tim Randall to approve online payment of $224.01 to be withdrawn on December 3, 2020 to pay Arvig for phone/fax/internet bill. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
The Treasurer presented the claims list. 
Vendor Name 
Description
Check # 
Amount

Payroll  
Period End 10/31/2020
18580-18598

$   5,001.20
Jake’s Companies LLC
Grading
18599


$   2,200.00

MATIT
Workers Comp & Liab. Adjustment
18600


$      929.00

APG Media of MN
Public Accy Testing Notice
18601


$        19.94

Forum Communications
Chronicle printing/circulation
18602


$      432.28

Range Paper
Auto Paper Towel Dispensers
18603


$      224.44
Menards-Virginia
Cleaning supplies
18604


$      255.48
Norland Environmental Service
Garbage service
18605


$        62.59

Cotton Post Office
Chronicle mailing
18606


$      240.00
Kim Erickson
Election mileage
18607


$          1.73

Megan Julin
Mileage & reimbursement
18608


$        89.40

Jared Mevissen
Reimbursement
18609


$        75.00

Larry Keough
Mileage
18610


$        69.58

Tim Randall
Mileage
18611


$        20.70

Calla Peterson
Mileage
18612


$      151.80

Cherrie Soderlund
Mileage
18613


$        13.80
JoAnne Saline
Election mileage
18614


$        16.10
Janis Wendall
Election mileage
18615


$          2.88      

Laura Yrjanson
Election mileage
18616


$        11.50 

METRO
Printing fee
18617


$        26.62

Biss Lock
Padlock & keys
18618


$        98.00 
Stephanie Bergum
Mileage & reimbursement
18619


$        57.80


PERA
Retirement
18620


$      497.38
Lake Country Power
Electric
11201


$      283.00

Arvig
Phone/fax/internet
11202


$      206.99
Internal Revenue Service
Withholdings 
11203


$   1,053.90

Total For Period $12,041.11
Will Keyes motioned, supported by Tim Randall to approve and sign the claims list for #18580 – 18620 including debit #11201-11203 totaling $12,041.11 to pay the Bills For Payment. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
Resident Pete Weidman discussed the hundreds of contractor signs that have been placed in the road right-of-way of Three Lakes Road, Rose Lake Drive and S. Strand Lake Road. Pete was told the Township does not have a policy regarding signage in the right-of-way. Pete has no problem calling the contractors to come pick up their signs. Pete also asked why S. Strand Lake Road wasn’t plowed after the 8 inches of snow just received. The roads usually are not plowed by St. Louis Cty. Public Works until the roads are froze and in the Township contract it states that the county roads will be plowed first and then the township roads. Pete was told he can call the St. Louis Cty. Cotton Garage if he has further questions. Pete thanked the Board for the information. 
Correspondence:
ST. LOUIS COUNTY OFFICES

AUDITOR/ELECTIONS: Election updates, CARES Act grant updates & reports* 

BOARD OF ADJUSTMENT: Finding of Fact

LIAISON COMMUNICATION: Community partner letter

PUBLIC HEALTH: Plan for covid-19 & social distancing for polling place. Clerk replied.

PUBLIC WORKS: Dry hydrant added to plowing contract*


STATE OF MN OFFICES


AUDITOR: E-Updates and Newsletter

MN TOWNSHIP ASSOC: October Newsletter, Legislation update, Educational Conference update

MN ASSOC. OF TOWNSHIP AGENCY: Endorsement paperwork for changes requested

ST. LOUIS COUNTY TOWNSHIP OFFICERS: Agenda, Updates

RUTHANN ULTICAN: Resignation*

JOB APPLICATIONS: Janitor & IT*

IRON RANGE CONSTRUCTORS: Estimate tree removal& stump grinding for cemetery*

OLD SCHOOL LIVES: Contribution request*

TOWN OF WUORI NEWSLETTER

COTTON CHRONICLE

*AGENDA ITEMS

OLD BUSINESS
Dry Hydrant: Clerk contacted the St. Louis Cty. Public Works regarding snowplowing the dry hydrant site at the Whiteface River on Comstock Lake Road. Public Works has added the site to the Cotton Snowplow Maintenance Agreement at no additional charge. Cotton Volunteer Fire Dept. will call Public Works when they need it plowed.
Fire Wise: Cotton Volunteer Fire Dept. are working on locates of the 104 locations. 
CONTINUUM 
Roads / Gravel Pit: Tim Randall reported that a new lock has been placed on the gravel pit gate. Dan Wood, Wood Brothers, dug out and drained most of the water from the hole that KGM Contractors created in the pit, which filled with water and could cause a hazard. A berm was put up on the lower part where it washed out. Dan was completing the project today. Tim Randall motioned, supported by Will Keyes to issue check #18621 for $300 to Wood Brothers. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. |
Community Center: Under the new Governor’s Executive Order capacity limits can increase as the community center is categorized as an “entertainment venue”. Must wear masks, social distance and follow all other requirements including the Cotton Township Preparedness Plan. Tim Randall motioned, supported Will Keyes to allow up to 25 people in the hall for celebrations and significant life events. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Clerk is waiting to hear from the attorney regarding the table and chair agreement but placed a copy in the packet for the Board. Discussed the security cameras. Should there be cameras on the inside of the building? Camera bracket on the west door needs to be replaced. Should there be a camera on the west door? Will look into a new bracket and price of another camera. It would be a good idea to purchase battery backups on the computers and surge protector for the TV. Clerk and Treasurer would like to get an external hard drive to network the two computers. Microsoft Office 365 is needed on the new laptops. All the new equipment has been added to the MATIT insurance. Will Keyes motioned, supported by Tim Randall to allow clerk and treasurer to spend up to $300 plus coupons etc. to purchase the Microsoft Office 365, battery backups, surge protector and external hard drive. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
Cemetery: There is a tree in the cemetery that needs to be removed by a tree service because of the size and proximity to headstones. Clerk has contacted Calgaro Tree Service and IRC (Iron Range Constructors) for estimates and only heard back from IRC. Table to get second estimate. 
Meetings: MN Assoc. of Townships Educational Conference and Annual Meeting held virtually November 20-21, 2020; St. Louis County Township Officers Meeting held virtually December 2, 2020 @ 6:30pm; Town Board Meeting held virtually and in-person December 10, 2020 @ 6:00pm
NEW BUSINESS
Resignation: Ruthann Ultican resigned her position as custodian. Position was posted and published in the Cotton Chronicle.
Applications for Custodian and IT Professional: The Board reviewed the applications. Tim Randall motioned, supported by Will Keyes to hire (Mary) Shannon Keough for the custodian position at $16.64 and hour. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Will Keyes motioned, supported by Tim Randall not to fill the IT Professional position. Will Keyes aye. Tim Randall aye. Jared Mevissen abstain. MOTION CARRIED.
Old School Lives (OSL) Contribution: Due to COVID-19, OSL is facing a decrease in revenue and increase in winter utility expenses. OSL is requesting a contribution. Will Keyes motioned, supported by Tim Randall to contribute $1200 to Old School Lives. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
Capital One: Treasurer was having issues with the on-line payment, but it is taken care of now.

Payroll EFT: In order to be compliant with the new wage laws and pay employees within 31 days the Town should go to two payroll periods a month and change payroll to electronic fund transfer. The Clerk talked to the attorney and a second meeting isn’t needed just a payroll manager to approve the checks. Treasurer and clerk will gather information needed to start January 1, 2021.
St. Louis County CARES Act Block Election Grant Expenditure Report: Treasurer presented the County Election CARES Act Grant Expenditure Report form for $552. The Board reviewed and signed the form and it will be returned to St. Louis County.                                                                                   
As there was no further business, Will Keyes motioned supported by Tim Randall that the meeting be adjourned at 7:08 p.m. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved:
_____________________________
Town Chair

  


_________________Date              

