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COTTON TOWN BOARD MEETING                                                                  January 14, 2021


The meeting was called to order at approximately 6:00 p.m. in the Cotton Community Center to maintain social distancing due to COVID-19, followed by the Pledge of Allegiance. Board members present were Supervisor Will Keyes, Supervisor Tim Randall, Supervisor Jared Mevissen, Deputy Treasurer Steph Bergum, Treasurer Calla Peterson, Deputy Clerk Sandi Nelson and Clerk Megan Julin. There were no residents or guests.
Clerk’s minutes. Will Keyes motioned, supported by Jared Mevissen to approve the December 10, 2020 Board Meeting minutes as distributed. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
The treasurer presented the cash control statement, schedule 1 and investments.
GENERAL FUND: beginning balance $47,602.28; receipts $25,836.27; disbursements $7,783.14; ending balance $65,655.41
ROAD/BRIDGE FUND: beginning balance $111,950.24; receipts $18,054.64: disbursements $5,972.23; ending balance $124,032.65
CORONAVIRUS RELIEF AID: beginning balance $0.00; receipts $0.00; disbursements $0.00; ending balance $0.00 
SLC CARES ACT BLOCK GRANT: beginning balance $455.30; receipts $0.00; disbursements $455.30; ending balance $0.00

FIRE FUND: beginning balance $5,064.31; receipts $13,352.95; disbursements $0.00; ending balance $18,417.26
CHRONICLE FUND: beginning balance $14,865.11; receipts $2,544.56; disbursements $659.64; ending balance $16,750.03
CEMETERY FUND: beginning balance $9,575.02; receipts $1,641.76; disbursements $8.64; ending balance $11,208.14
PARKS & REC FUND: beginning balance $13,573.72; receipts $1,030.04; disbursements $0.00; ending balance $14,603.76
NON-LEVY REVENUE: beginning balance $31,586.84; receipts $695.04; disbursements $0.00; ending balance $32,281.88
CASH CONTROL BEGINNING BALANCE: $234,672.82
TOTAL RECEIPTS: $63,155.26 

TOTAL DISBURSEMENTS: $14,878.95
CASH CONTROL ENDING BALANCE: $282,949.13
OUTSTANDING CHECKS: $2,312.34
TOTAL PER BANK STATEMENT: $285,261.47
INVESTMENTS BEGINNING BALANCE: $75,116.29
INTEREST: $0.00
INVESTMENTS ENDING BALANCE: $75,116.29
TOTAL BALANCE ON HAND: 12/31/20 $358,065.42 
Will Keyes motioned, supported by Tim Randall to accept the Treasurer’s Report as presented. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Will Keyes motioned, supported by Tim Randall to approve online EFT payment of $219.08 to be withdrawn on February 3, 2021 to pay Arvig for phone/fax/internet bill. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
Treasurer Peterson reported the township received a reimbursement from Minnesota Unemployment Insurance. The check was a reimbursement for the amount of $310.00 from a late fee paid in 2014. IRS standard mileage rates for 2021 were set at $0.56 per mile. Employee Notices were updated and will be given to all employees to sign and return to treasurer.
Lake Country Power claim #12201 that was approved and signed on December 10, 2020 for the amount of $283.00 was incorrect due to capital credits received. Total Lake Country Power Capital  Credits will total $260.80. The amount of capital credits applied to claim #12201 was $236.00. The remaining capital credits totaling $24.80 will be applied to the 2021 budget billing. The amount paid on claim #12201 after capital credits were applied was $47.00.
Iron Range Contractors (IRC) removed a tree in the cemetery. They were not able to remove the stump and debris prior to snowfall. IRC will honor the original proposal and return in the spring to remove the stump and complete final clean up if the board chooses to pay the original proposal in full. Otherwise, prices for stump removal are subject to change due to inflation come spring. Will Keyes motioned, supported by Tim Randall to pay Iron Range Contractors $1,200.00 for removal of tree, stump and final clean up in the cemetery. Stump grinding and final cleanup will be completed in the spring of 2021. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
Balances between funds in the treasurer’s report have changed frequently due to new fund numbers that have been created. Funds created are the Coronavirus Relief Aid Fund #204 and the SLC Cares Act Block Grant Fund #205. These funds were established to keep money received due to COVID-19 separate from all other monies. Treasurer’s Report beginning and ending balances have changed due to money being moved from the general fund to the new funds that have been created. This will be shown in detail at the Board of Audit scheduled for February 17, 2021 @ 4:00pm 

The Treasurer presented the claims list. 
Vendor Name 
Description
Check # 
Amount

Payroll  
Period End 12/31/2020
18663-18674

$   3,903.76
St. Louis County Auditor
Proposed Tax Notice
18675


$      150.82

Victor Lundeen Company
CTAS Laser Checks
18676


$      376.61

Norland Environmental Service
Garbage service
18677


$      105.30

METRO
Printing fee
18678


$        51.40
Forum Communications
Chronicle printing and circulation
18679


$      864.56
Cotton Volunteer Fire Department
First half of 2021 Contract
18680


$ 20,000.00

Larry Keough
Mileage
18681


$        31.36
Calla Peterson
Mileage
18682


$        33.60
Federated Co-op, Inc.
Propane
18683


$      288.12

PERA
Retirement
18684


$      428.35
Iron Range Constructors
Tree Removal
18685


$   1,200.00
MN Secretary of State
Notary Public Commission
18686


$      120.00
Lake Country Power
Electric
01211


$      283.00

Arvig
Phone/fax/internet
01212


$      219.57
Internal Revenue Service
January Withholdings 
01213


$      677.68
MN Department of Revenue
Fourth Quarter Withholdings
01214


$      308.57

Capital One
Office Supplies/Subscriptions
01218


$      308.05


Total For Period $29,446.99
Will Keyes motioned, supported by Tim Randall to approve and sign the claims list for #18663 – 18686 including EFT debit #01211-01214 and #01218 totaling $29,446.99 to pay the Bills For Payment. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
Correspondence:
ST. LOUIS COUNTY OFFICES


ENVIRONMENTAL SERVICES: Notice to call main office before visiting collection sites


LAND & MINERALS: Noxious Weed Report*Tax Forfeited Parcels* 

LIAISON COMMUNICATION: Community partner weekly letters

PUBLIC WORKS / PUBLIC SAFETY: Firewise concerns for signage on Rose Lake & S. Strand*

STATE OF MN OFFICES


AUDITOR: E-Updates and Newsletter


MANAGEMENT & BUDGET: Local government spending report


POLLUTION CONTROL AGENCY: Proposed Amendments to Rules Governing Water Quality


STAY SAFE MN: Covid-19 Executive Order

US CENSUS BUREAU: Boundary and Annexation Survey (BAS)

UNIVERSITY OF MN EXTENSION: Rapid Response Community Grant*

MN TOWNSHIP ASSOC: November Newsletter. Executive Director resignation. Informational updates. Local Road Improvement Grant* Payroll Wage Theft Law Compliance*

AMERICAN BANK: ETF information, Agreement for ACH, ACH rules*

WISCONSIN SEA GRANT: Freshwater steel corrosion

McRAE LAND IMPROVEMENT: Happy Holidays

TIP-TOP CHEMNEY SERVICE: Thank you

NEWSLINE

COTTON CHRONICLE

WUORI NEWSLETTER

ISD 2142 NEWSLETTER

GOVERNMENTAL SOLUTIONS

*AGENDA ITEMS
OLD BUSINESS
MN Department of Revenue Filing Cycle: MN Department of revenue has determined that Cotton Township will not be required to switch to a monthly cycle. 
Fire Wise: Cotton Volunteer Fire Department (CVFD) have completed installation of all 911 address signs. CVFD requested the township contact St. Louis County regarding a private road off South Strand Lake Road. It could be difficult for emergency responders to find these addresses in a timely manner because there is no way of knowing which addresses are located down this road as it is not named. Matt Goodman, GIS Principal St. Louis County Sheriff's Office, informed the township that county addressing guidelines would support the naming of the private easement. However, the guidelines for this are not always followed and some discretion is allowed. He does not know why it wasn’t named when the addresses were originally assigned. The board feels the township should pursue the naming of this private easement. The clerk will contact Matt Goodman. Another concern mentioned by CVFD involved Rose Lake Drive. CVFD feels it would be beneficial to emergency responders and residents for the township to install signage differentiating the East/West split on the north side of Rose Lake Drive, between addresses 8363 and 8376. Will Keyes motioned, supported by Tim Randall to pay St. Louis County Public Works up to $750.00 to furnish and install a road sign designating East and West Rose Lake Drive. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
Payroll EFT: The township would be required to pay American Bank $40.00 each month for payroll EFT. It would also be essential to increase computer security because of private banking information that would be stored on township computers. There was discussion on whether or not switching to EFT would be beneficial to the township. The ODFI Origination Agreement for ACH Entries is very detailed and should be reviewed extensively by the board if they choose to approve. Tabled.
Wage Theft Law: Minnesota Statue 181.101b requires every employer must pay all wages earned by an employee, at least once every 31 days. This requires the township to have a second payroll each month for all employees. This does not affect elected officials. Treasurer is sending a letter to all employees explaining the change and new pay periods. A resolution was drafted by the clerk and it was reviewed by the township attorney. Will Keyes motioned, supported by Tim Randall to approve and sign resolution #21-165 to comply with the Employee Payroll Wage Theft Law. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
RESOLUTION # 21-165

COTTON TOWNSHIP ST. LOUIS COUNTY, MINNESOTA 

EMPLOYEE PAYROLL WAGE THEFT LAW COMPLIANCE
WHEREAS,  Minnesota Statute § 181.101b requires every employer must pay all wages, including salary, earnings, and gratuities earned by an employee at least once every 31 days 

WHEREAS, Minnesota Statute § 471.38, subd. 1 states if an account, claim, or demand against a local government for any property or services can be itemized in the ordinary course of business, the board or officer authorized by law to audit and allow claims shall not audit or allow the claim until the person claiming payment, or the person's agent, provides to the board or officer an itemized list in writing or in an electronic transaction record.

WHEREAS, Minn. Stat. § 471.38, subd. 1 says the Town Board is required to audit each claim before it may be paid in the normal course of township business.

WHEREAS,  Minnesota Statute § 471.38, subd. 2 provides an exception to payroll. The provisions do not apply to the salary or wages of any employee whose salary or wages have been fixed on an hourly, daily, weekly or monthly basis, by the governing board of the municipality, and which is now authorized by law to be paid on a payroll basis.

WHEREAS, Minn. Stat. § 471.38, subd. 2 says there is an exception to the general rule for audit and payment of claims for payment of salary or wages fixed by the Town Board.

 WHEREAS, the Town Board finds it appropriate and expedient to pay salary and wages earned by township employees twice per month to comply with the requirements of Minnesota’s Wage Theft Law (MSA 181.101(b));
NOW THEREFORE LET IT BE RESOLVED: that the Town Board of Cotton Township, County of St. Louis, State of Minnesota hereby designates the Clerk and Treasurer to process payroll for non-elected township employees twice a month and authorizes the Payroll Manager to process such payroll without further approval of the Town Board. Payroll checks will be issued for township employees twice a month. Checks will require the signatures of the clerk and treasurer only. Payroll Manager will be the treasurer. If the treasurer is not available the Payroll Manager will be the clerk. Payroll for elected officials is not affected and will continue to be issued once per month at the regular meeting.

Post Office Floors: Clerk spoke with Post Master. Post Office maintenance is backed up due to COVID-19. They are hoping to send maintenance as soon as possible to replace the floors. The post office is trying to replace the wheels on the mail carts with rubber to avoid future damage to the floors. 
Wage Schedule: December 2020 payroll was processed using the 2021 Wage Schedule that was approved on December 10, 2020. It would be time consuming to correct. Will Keyes motioned, supported by Jared Mevissen to make the 2021 Wage Schedule to be adapted to include days worked beginning December 1, 2020. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. After the treasurer received a raise last month, the clerk feels she deserves a raise. Much discussion pertaining to wages and responsibilities of the clerk and treasurer. Supervisors tabled raise and will gather more information prior to next months meeting. 
CONTINUUM 
Roads: Road and Tree Maintenance contracts will be accepted through February 11, 2021. Jake’s Companies 2021 Grading and Mowing contracts were reviewed and there are no changes from 2020. Will Keyes motioned, supported by Tim Randall to approve and sign Jake’s Companies 2021 Grading Contract. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Will Keyes motioned, supported by Tim Randall to approve and sign Jake’s Companies 2021 Mowing Contract. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Supervisor Randall will inspect brush along Pioneer and Tanttu Road. If trimming needs to be done, he will contact Larry Demenge, Jake’s Companies. Grant funds are available to townships through the Local Road Improvement Program (LRIP). Towns may use these funds to improve, rebuild and upgrade roads. Discussion on possible applying for funding to ditch and or build up roads. Clerk will contact Marc Briese to see if Cotton Township would qualify and what projects the funding can be used for. The 2020 Annual Township Noxious Weed Control Report for Cotton Township was completed and reviewed. Will Keyes motioned, supported by Tim Randall to approve and sign the 2020 Annual Cotton Township Noxious Weed Control Report. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
Community Center: Cotton Township’s Table and Chair Rental Agreement Form was reviewed by the township attorney. Will Keyes motioned, supported by Tim Randall to approve the Cotton Township Table and Chair Rental Agreement Form. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. The community center can now open for events at 25% capacity. No food or drink allowed. Alcoholic Anonymous groups are covered under a chemical dependency clause and can hold their meetings at the community center regardless of the current executive orders unless the board objects.
Meetings: St. Louis County Township Officers Meeting January 27, 2021 @ 6:30pm; Town Board Meeting February 11, 2021 @ 6:00pm. Will Keyes motioned, supported by Tim Randall to approve to change the time of the February 11, 2021 Town Board Meeting to 6:30pm. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Board of Audit & Budget February 17, 2021 @ 4:00pm; St. Louis County Township Officers Meeting February 24, 2021 @ 6:30pm.
NEW BUSINESS
March Election: Minnesota Statues Section 204B.21 requires the town board appoint trained election judges and alternates for the Tuesday, March 9, 2021 Town General Election. Polls open 12:00-8:00pm. The clerk may make election judge appointments to fill vacancies should they occur. Will Keyes motioned, supported by Tim Randall to appoint Stephanie Bergum, Kim Erickson, Megan Julin, Sandi Nelson, Calla Peterson, JoAnne Saline, Janis Wendell, Laura Yrjanson, and Randy Yrjanson as election judges for the Tuesday, March 9, 2021 Town General Election. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. Will Keyes motioned, supported by Tim Randall to approve resolution #21-164 appointing Stephanie Bergum, Megan Julin, and Sandi Nelson to serve as the 2021 Absentee Ballot Board for the March 2021 Town Election. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. In previous years post cards informing residents of the Town Election and Annual meeting have been sent to every resident in Cotton Township. The post office now requires every postcard to be labeled with individual addresses. The Board feels notifying residents in the Cotton Chronicle is sufficient as the paper is delivered to all residents for free.

             RESOLUTION # 21-164

COTTON TOWNSHIP ST. LOUIS COUNTY, MINNESOTA 

APPOINTING THE 2021 ABSENTEE BALLOT BOARD
WHEREAS, 
Minnesota Statues Section 203B.121, subd.1 requires the town board, as the governing body of the town, to appoint a ballot board to process all absentee ballots returned to the town clerk for the town election scheduled to be held on Tuesday, March 9, 2020; and 

WHEREAS, 
the ballot board must consist of election judges trained in the handling of absentee ballots, or staff trained as election judges; and
WHEREAS,  even though only two members are required to meet whenever an absentee ballot needs to be processed, the ballot board must consist of at least the same number of members as the minimum number of required election judges for the town election, which pursuant to Minnesota Statues Section 204B.22 has been determined to be 3 for the March 2021 Town election for Cotton Township; and

WHEREAS,  the Town Board for Cotton Township has appointed its election judges for the March 2021 Town election as required by Minnesota Statues Section 204B.21; 

NOW THEREFORE LET IT BE RESOLVED: That the Town Board of Cotton Township hereby appoints the following election judges to serve as the ballot board required to perform all duties required in the processing of absentee ballots under Minnesota Statues Section 203B.121 and all other applicable statutes and rules;



Stephanie Bergum, Megan Julin, Sandi Nelson 

Be It Further Resolved: That the Town Board of Cotton Township hereby authorizes any member of the ballot board to be compensated as required by Minnesota Statues Section 203B.121, when said member performs any required duty of the ballot board.   

Annual Meeting/Resolution: Due to the ongoing pandemic and Emergency Executive Orders from Governor Walz limiting in-person participation at events, MN Association of Townships is recommending townships pass a resolution that establishes the ability to conduct the 2021 Annual Meeting through Teleconferencing.  Will Keyes motioned, supported by Tim Randall to approve resolution #21-166 approving the township to have the ability to conduct the 2021 Annual Meeting through Teleconferencing. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.
RESOLUTION # 21-166

COTTON TOWNSHIP ST. LOUIS COUNTY, MINNESOTA

ESTABLISHING THE ABILITY TO CONDUCT THE 2021 ANNUAL MEETING THROUGH TELECONFERENCING Whereas, on March 13, 2020, Minnesota Governor Tim Walz issued Executive Order 20-01, “Declaring a Peacetime Emergency and Coordinating Minnesota’s Strategy to Protect Minnesotans from COVID-19,” declaring a peacetime emergency under Minn. Stat. § 12.31,subd. 2. Whereas, the Center for Disease Control has labeled COVID-19 as a pandemic illness. Whereas, COVID-19 poses a risk to the health, welfare, and safety of the public. Whereas, the Minnesota Department of Health has issued guidelines and recommendations to slow the spread of COVID-19 that include limiting social interaction. Whereas, the Township provides important services related to transportation, public safety, economic development, education, and protection of property. Whereas, Minn. Stat. § 13D.021 permits open meetings to be conducted through teleconferencing so long as required conditions are met.Whereas, the Township Chairperson finds it could be unpractical or prudent to hold the March 9, 2021 Annual Meeting in person because of pandemic and public health emergency. Whereas, the Township Board finds that public attendance at the 2021 Annual Meeting could be unfeasible due to health pandemic and public health emergency. Now Therefore, Be It Resolved, that the Town Board of Cotton Township, St. Louis County, Minnesota, will conduct the March 9, 2021 Annual Meeting through teleconferencing so long as a health pandemic exists or an emergency is declared under Minn. Stat. Ch. 12.

Capital Outlay: Expenditures that benefit both the current and future fiscal years, generally assets with more than a year of life expectancy should be coded as capital outlay in the township’s computer accounting system (CTAS). Will Keyes motioned, supported by Tim Randall to set the threshold at $1,000 for Capital Outlay expenditures. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED. 
St. Louis County Tax Forfeit Land: St. Louis County Land and Minerals Department notified the township of the following property that was approved for sale at the February 11, 2021 Adjoining Owner Auction; 305-0020-01740 and 305-0020-01750. St. Louis County Land and Minerals Department notified the township that parcel #305-0020-01305 was forfeited to the State of Minnesota for nonpayment of real estate taxes on November 6, 2020. The board reviewed this property and did not have any comments or concerns. 
Rapid Response Community Grants: The township is not in need of additional financial support for expenses caused by COVID-19 at this time, but the Board is in support of partnering with OSL or providing a letter of support for this grant if this is something OSL decides to pursue.  
As there was no further business, Will Keyes motioned supported by Tim Randall that the meeting be adjourned at 8:47 p.m. Will Keyes aye. Tim Randall aye. Jared Mevissen aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved:
_____________________________
Town Chair

  


_________________Date              

