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COTTON TOWN BOARD MEETING                                                                     January 13, 2022

The meeting was called to order at approximately 6:00 p.m. in the Cotton Community Center to maintain social distancing due to COVID-19, followed by the Pledge of Allegiance. Board members present were Supervisor Tim Randall, Supervisor Jared Mevissen, Supervisor Sandi Nelson, Treasurer Calla Peterson, Deputy Clerk Megan Hilsgen and Clerk Megan Julin. There were no residents or guests present. 
Clerk’s minutes. Sandi Nelson motioned, supported by Jared Mevissen to approve the December 9, 2021 Board Meeting minutes as distributed. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
The treasurer presented the cash control statement, schedule 1, investments, and other financial statements
GENERAL FUND: beginning balance $43,160.86 receipts $30,225.57; disbursements $6,498.39; ending balance $66,888.04
ROAD/BRIDGE FUND: beginning balance $107,057.94; receipts $21,475.19: disbursements $17.36; ending balance $128,515.77
COVID: beginning balance 24,533.86; receipts $0.00; disbursements $0.00; ending balance $24,533.86
FIRE FUND: beginning balance 3,498.42; receipts $15,887.55; disbursements $0.00; ending balance $19,385.97
CHRONICLE FUND: beginning balance $14,922.12; receipts $2,642.17; disbursements $1,315.25; ending balance $16,249.04
CEMETERY FUND: beginning balance $10,776.75; receipts $1,953.37; disbursements $280.08; ending balance $12,450.04
PARKS & REC FUND: beginning balance $16,313.52; receipts $1,172.03; disbursements $0.00; ending balance $17,485.55
NON-LEVY REVENUE: beginning balance $54,147.99; receipts $87.24; disbursements $0.85; ending balance $54,234.38
CASH CONTROL BEGINNING BALANCE: $274,411.46
TOTAL RECEIPTS: $73,443.12 

TOTAL DISBURSEMENTS: $8,111.93
CASH CONTROL ENDING BALANCE: $339,742.65
OUTSTANDING CHECKS: $2,431.57
TOTAL PER BANK STATEMENT: $342,174.22
INVESTMENTS BEGINNING BALANCE: $55,615.50
INTEREST: $0.85
INVESTMENTS ENDING BALANCE: $55,616.35
TOTAL BALANCE ON HAND: 12/31/21 $395,359.00 
Tim Randall motioned, supported by Sandi Nelson to accept the Treasurer’s Report as presented. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Tim Randall motioned, supported by Jared Mevissen to approve online EFT payment of $220.45 to be withdrawn on February 3, 2022 to pay Arvig for phone/fax/internet bill. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Treasurer Peterson informed the board that the total credit received from Arvig due to over charges was $309.64. A credit in the amount of $215.79 was applied to the November statement and $93.85 was applied to the December statement. 
Employee Payroll period beginning 12/01/2021 and ending 12/14/2021, check numbers 19050-19054 totaling $661.70 was reviewed. Chronicle Payroll period beginning 12/01/2021 and ending 12/14/2021, check numbers 19055-19057 totaling $114.23 was reviewed. Tim Randall motioned, supported by Sandi Nelson to approve and sign the Employee and Chronicle payroll. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
The Treasurer presented the claims list. 
Vendor Name 
Description
Claim # 
Amount

Regular Payroll 
Period End 12/31/2021
20001-20009   

$   3,158.00
Chronicle Payroll
Period End 12/31/2021
20010-20011 

$      109.93
Menards – Virginia
Supplies
20012


$        67.90
Couri & Ruppe, P.L.L.P
Legal Services
20013


$      550.00
St. Louis County Auditor
Proposed Tax Notice
20014


$      158.06

APG Media of MN
Election Filing Notice
20015


$        21.60

Summit Fire Protection
Fire Extinguisher Inspection
20016


$        60.00
Forum Communications
Chronicle Printing & Circulation
20017


$      480.31
Federated Co-op, Inc.
Propane
20018


$      493.90
Norland Environmental Service Inc.
Garbage Service
20019


$      132.21
METRO
Printing Fee
20020


$        34.55
Cotton Post Office
Chronicle Mailing
20021


$      245.00

Calla Peterson
Reimbursement & Mileage
20022


$      129.48

Larry Keough
Mileage
20023


$          2.93  

Randy Moberg
Mileage
20024


$        29.25
Jared Mevissen
Mileage
20025


$        36.27
Megan Julin
Reimbursement
20026


$          2.34
Stephanie Bergum
Reimbursement
20027


$          8.37

Sandi Nelson
Reimbursement
20028


$          9.77

PERA
Retirement
20029


$      446.00
Lake Country Power
Electric
01221


$      317.00
Arvig
Telephone/Fax/Internet
01222


$      138.70

Internal Revenue Service
Withholdings for January
01223


$      655.82
MN Department of Revenue
4th Quarter State Withholdings
01224


$      180.00

Capital One
Program Subscriptions, supplies
01228


$      145.80
Internal Revenue Service
Second Withholding
12213_2


$      168.14

Total For Period  -  $7,781.33
Tim Randall motioned, supported by Sandi Nelson to approve and sign the claims list for #20001-20029, including electronic fund transfer payments #01221-01224, 01228 and 12213_2 totaling $7,781.33 to pay the Bills For Payment. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Clerk Julin mentioned Microsoft Office 365 will automatically renew on February 2, 2022 and will be charged to the Capital One credit card. 
Treasurer Peterson stated that the December 2021 Lake Country Power bill was approved for $317.00, but only $46.00 was disbursed due to capital credits applied.
Correspondence:
ST. LOUIS COUNTY OFFICES

PUBLIC WORKS: 2022 Aggregate Crushing Program*, Road maintenance contract*

STATE OF MN OFFICES


AUDITOR: E-Updates, Pension Newsletter

DEPT. OF EMPLOYMENT & ECONOMIC DEVEL: Unemployment Insurance Benefits* 

DEPT. OF HEALTH: Water Testing Results


DEPT. OF REVENUE: Fire State Aid Update

SECRETARY OF STATE: W-2 Filing info, 

US CENSUS BUREAU: 2020 Census Count Question Resolution operation (CQR), Boundary and Annexation Survey (BAS)*

MN ASSOC OF TOWNSHIPS: December 2021 Newsletter, ARPA announcement*, Spring Legislative & Research Committee Meeting* 

PERA: Pera Annual Exclusion & Leave Report Reminder

PARK STATE BANK: Certificate of Deposit interest rate*

WALKER, GIROUX, HAHNE: W-2 Updates*

CONTRACTS: Jake’s Companies, Wood Brothers Excavating, Cotton Volunteer Fire Department

COTTON VOLUNTEER FIRE DEPARTMENT: Form FA-1, email verification

LAKE COUNTRY POWER: Budget Billing Breakdown, District meeting notice 

SHI: Filing Cabinet info*

INNOVATIVE OFFICE SOLUTIONS: Filing cabinet quote

OLD SCHOOL LIVES: Donation Request*

PETE WEIDMAN: S. Strand Lake Road update

METRO SALES: Service calls

SPEEDWAY & EDWARDS OIL: Certificates of Liability

NORTHLAND LAWN & SPORT LLC: Email advertisement

RED ROCK PRECAST: acquired Carlson Concrete Products

COSTCO: Membership packet*

THANK YOU: The Larsons

SPRING/SUMMER 2022 COMMUNITY EDUCATION

NEWSLINE

TECHNOLOGY EXCHANGE

TOWN OF WUORI NEWSLETTER

ISD 2142 Newsletter

COTTON CHRONICLE

MISCELLANEOUS CATALOGS, ADVERTIZING & FLYERS

*AGENDA ITEMS

OLD BUSINESS
American Rescue Plan Act (ARPA) Funding Announcement: Treasurer Peterson mentioned the revenue loss amount was increased to $10 million. The U.S. Treasury announced that ARPA funds received by townships can now be put into the general fund and be used towards general governmental services, including roads. 
Supervisor Nelson discussed the deficit in the fire fund and suggested transferring money to relieve the deficit. This can be discussed further at the Board of Audit meeting. 
W-2 Corrections: Treasurer Peterson informed the Board Walker Giroux & Hahne have corrected the 2020 W-2 forms and sent them to the Social Security Administration for them to process. A letter was received providing clarification regarding the W-2 form errors and explanation on how the W-2 forms were corrected. Treasurer Peterson sent letters to all employees effected by these errors. Walker Giroux & Hahne will be billing the township about $500.00 for their services. An invoice should be received in January. 
Contracts: 2022 Contracts were received from the Cotton Volunteer Fire Department (CVFD), Wood Brothers Excavating (Road Contract), and Jake’s Companies LLC (Grading & Mowing). Contracts were reviewed. There were no changes to the CVFD contract. Tim Randall motioned, supported by Jared Mevissen to approve the 2022 Cotton Volunteer Fire Department Contract. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. The Grading and Mowing contract had no changes from the previous year. Sandi Nelson motioned, supported by Tim Randall to approve the 2022 Grading Contract and the 2022 Mowing Contract with Jake’s Companies LLC. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Wood Brothers Excavating changes were reviewed. Prices for hauling material were increased slightly due to higher prices of fuel and material costs. Tim Randall motioned, supported by Sandi Nelson to approve the 2022 Wood Brothers Excavating Road Contract. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Contracts are on file with the clerk in the town office. 
Park State Bank Certificate of Deposit: Park State Bank would not price match North State Bank. The best they can offer on an 18-month term is 0.35%. Supervisor Nelson mentioned that she heard interest rates may go up this spring. Tabled until the Board of Audit and Budget Meeting is completed.
CONTINUUM 
Roads: Lily Lake Road Obstruction: On January 10, 2022 the township was informed of a large obstruction in the right of way on Lily Lake Road. The township determined the obstruction to be an immediate safety hazard. The clerk attempted to contact the property owner via telephone. There was no answer, so a voicemail was left. A letter was sent to the property owner requesting the obstruction be moved by January 13, 2022 at noon. The township attorneys were contacted, and they advised calling the St. Louis County Sheriff. A report was filed with Deputy Prouse. He was able to contact the property owner via telephone. The obstruction was moved prior to tonight’s board meeting. 2022 aggregate Crushing Program: The township requested to participate in the 2022 St. Louis County Aggregate Crushing Program in the Minnesota Power Pit and requested 15,000 tons. St. Louis County Public works notified the township that they will have to limit the amount crushed to 5,000 tons. St. Louis County intends to crush aggregate in the Shaw Pit in 2023. St. Louis County Public Works Snowplowing: As requested, Kevin McConnel, St. Louis County Public Works, provided the most current Road Maintenance Agreement and Snow and Ice Control Policy that is in place between Cotton Township and St. Louis County. Road Maintenance Agreement and Snow and Ice Control Policy is on file with the clerk in the town office. 
Community Center: Fireproof locked cabinets: The Board reviewed quotes from Uline, Northern Business Products, and SHI International Corp. Uline offered the lowest price and most convenient shipping arrangements. Sandi Nelson motioned, supported by Tim Randall to purchase two cabinets from Uline. Cabinet size 38”X22”X53” with four drawers. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Printers: Supervisor Nelson mentioned the old printer needs repair. Metro charges $155/hour and a minimum billing of one hour. The Board requested METRO be contacted to examine the printer and find out if it can be repaired and how much it would cost. 
MEETINGS: Town Board Meeting February 10 @ 6:00pm, St. Louis County Township Officers Meeting February 23 @ 6:30pm, Spring Legislative & Research Committee Meeting VIA Zoom February 24 9:00am – 3:00pm; March 8 Town Election Noon – 8:00pm, Board of Canvass 8:20pm, Annual Meeting 8:30pm

NEW BUSINESS
Board of Audit and Budget, Second Alternative Date Annual Meeting: Dates to hold the 2022 Board of Audit and Budget Meeting were discussed. Tim Randall motioned, supported by Sandi Nelson to schedule the 2022 Board of Audit and Budget Meeting for February 11, 2022 at 11:00am. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. The first alternative date for the 2022 Annual Meeting is March 15, 2022. It is required the Board sets a second alternative date as well. Sandi Nelson motioned, supported by Tim Randall to schedule the second alternative date for the 2022 Annual Meeting for March 22, 2022.  Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Old School Lives (OSL) Contribution Request: Old School Lives is requesting a $2,500 contribution. This past year they have increased services in the areas of health, arts and recreation. Due to current world circumstances, they see greatly increased requests for services in this area and they have been able to provide them.  There was discussion about different services OSL offers the community. This is the only contribution request currently. In the past, there have not been requests in February. Tim Randall motioned, supported by Sandi Nelson to make a contribution and issue check #20030 in the amount of $2,250.00 to Old School Lives. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
US Census Bureau Boundary and Annexation Survey (BAS): The US Census Bureau is conducting the BAS Survey. The township will not be participating at this time. 
Unemployment Insurance Benefits Requests: The township and Sandi Nelson received a notification that she applied for unemployment. Nelson informed the board that she did not file for unemployment. Treasurer Peterson and Nelson both reported the situation to the Department of Employment and Economic Development. Nelson contacted the Sheriff’s department and filed a report. Nelson suggested everyone should be contacted so they are aware of potential unemployment insurance fraud.  
Records Retention: MN Association of Townships recommends passing a resolution to follow the Minnesota Townships General Records Retention Schedule.  This needs to be done before documents can be destroyed. The clerk is waiting for a response from the Minnesota Historical Society to verify whether the township has a schedule on file. If there is not one on file, a notification of adoption of township general retention schedule must be sent to the Minnesota Historical Society. They are required to acknowledge and sign the notification before the township is authorized to retain and dispose of records. Tim Randall motioned, supported by Sandi Nelson to approve and sign Resolution #22-180 adopting the Minnesota townships general records retention schedule. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Costco: Treasurer Peterson signed the township up for a one-year Costco membership. This was approved at the October 14, 2021 Regular Board Meeting.  
Township Election: Minnesota Statutes Section 204B.21 requires the town board appoint trained election judges and alternates for the Tuesday, March 8, 2022 Town General Election. Polls open 12:00-8:00pm. The clerk may make election judge appointments to fill vacancies should they occur. Sandi Nelson motioned, supported by Tim Randall to approve the following as judges and alternates; Stephanie Bergum, Kim Erickson, Megan Julin, Sandi Nelson, Calla Peterson, JoAnne Saline, Janis Wendell, Laura Yrjanson, Randy Yrjanson Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Tim Randall motioned, supported by Sandi Nelson to approve and sign Resolution #22-181 Appointing the 2022 Absentee Ballot Board. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 

Resolutions: Annexation Reform and Road Reversion Reform Resolutions were discussed at the Regular Town Board Meeting in December. Sandi Nelson motioned, supported by Tim Randall to approve and sign Resolution #22-182 in support of annexation reform. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Sandi Nelson motioned, supported by Tim Randall to approve and sign Resolution #22-183 in support of Road Reversion Reform. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Treasurer Peterson stated she withdrew $35.00 from the general fund and deposited it into the Imprest Fund.

Tim Randall motioned, supported by Jared Mevissen that the meeting be adjourned at approximately 6:55 p.m. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved: 

_____________________________

_________________             
Town Chair

  


Date
