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COTTON TOWN BOARD MEETING                                                                     January 12, 2023

The meeting was called to order at approximately 6:00 p.m. in the town office, followed by the Pledge of Allegiance. Board members present were Supervisor Jared Mevissen, Supervisor Sandi Nelson, Supervisor Tim Randall, Treasurer Jill Clark, Deputy Treasurer Steph Bergum, Deputy Clerk Megan Hilsgen and Clerk Megan Julin. There were no residents or guests present. 
Clerk’s minutes. Sandi Nelson motioned, supported by Tim Randall to approve the December 8, 2022 Board Meeting minutes and the January 2, 2023 Special Meeting minutes as distributed. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. 
The Treasurer presented the cash control, schedule 1, investments, and financial statements.
GENERAL FUND: beginning balance $50,512.10 receipts $2,413.29; disbursements $8,797.75; ending balance $44,127.64
ROAD/BRIDGE FUND: beginning balance $85,586.57; receipts $0.00: disbursements $2,780.00; ending balance $82,806.57
COVID: beginning balance $49,067.72; receipts $0.00; disbursements $0.00; ending balance $49,067.72
FIRE FUND: beginning balance $19,620.33; receipts $0.00; disbursements $0.00; ending balance $19,620.33
CHRONICLE FUND: beginning balance $19,368.29; receipts $249.60; disbursements $1,432.09; ending balance $18,185.80
CEMETERY FUND: beginning balance $15,966.64; receipts $0.00; disbursements $51.62; ending balance $15,915.02
PARKS & REC FUND: beginning balance $20,313.57; receipts $0.00; disbursements $408.20; ending balance $19,905.37
NON-LEVY REVENUE: beginning balance $19,361.16; receipts $1,338.61; disbursements $2.49; ending balance $20,697.28
CASH CONTROL BEGINNING BALANCE: $279,796.38
TOTAL RECEIPTS: $4,001.50 

TOTAL DISBURSEMENTS: $13,472.15
CASH CONTROL ENDING BALANCE: $270,325.73
OUTSTANDING CHECKS: $733.46
TOTAL PER BANK STATEMENT: $271,059.19
INVESTMENTS BEGINNING BALANCE: $130,929.02
INTEREST: $2.49
INVESTMENTS ENDING BALANCE: $130,931.51
TOTAL BALANCE ON HAND: 12/31/22 $401,257.24
Tim Randall motioned, supported by Sandi Nelson to accept the Treasurer’s Report as presented. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. 
Sandi Nelson motioned, supported by Tim Randall to approve online EFT payment of $217.32 to be withdrawn on February 3, 2023 to pay Arvig for phone/fax/internet bill. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED.
Treasurer Clark mentioned The Internal Revenue Service increased the standard mileage rates on January 1, 2023 to 65.5 cents per mile. The Lake Country Power December budget billing amount was reduced from $316.00 to $167.00 due to capital credits and rebates applied.
Employee Payroll period beginning 12/01/2022 and ending 12/14/2022, check numbers 20449-20452 totaling $629.47 and Chronicle Payroll period beginning 12/01/2022 and ending 12/14/2022, check numbers 20453-20454 totaling $166.36 were reviewed. Tim Randall motioned, supported by Jared Mevissen to accept the Employee and Chronicle Payrolls as presented. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. 

The Range Association of Municipalities and Schools (RAMS) 2023 membership was reviewed.  Sandi Nelson motioned, supported by Tim Randall to renew the RAMS 2023 Annual Membership at a cost of $300.00. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED.
The Treasurer presented the claims list. 
Vendor Name 
Description
Claim # 
Amount

Chronicle Payroll 
Period End 12/31/2022
20455-20456           
$      410.62

Regular Payroll
Period End 12/31/2022
20457-20464

$   2,178.73

Larry Keough 
Mileage
20465


$          3.13
Sandi Nelson
Mileage
20466


$        38.75
PERA
Retirement
20467


$      303.18

BZ Electric Inc.
Electrical Installation
20468


$      719.44

Cotton Volunteer Fire Department
First Half of 2023 Contract
20469


$ 20,000.00

Federated Co-op, Inc.
Propane
20470


$      545.96
Forum Communications
Chronicle Printing & Circulation
20471


$      541.45

Iron Range Constructors
Tree Removal
20472


$   1,690.00

Norland Environmental Service Inc.
Garbage Service
20473


$      148.01

RAMS
2023 Membership Dues
20474


$      300.00

St. Louis County Auditor
Tax Notice Prep & Delivery
20475


$      193.72

Saver’s Plumbing & Heating
Heating Installation
20476


$      975.00

Summit Fire Protection
Fire Extinguisher Inspection
20477


$        70.00

Cotton Post Office
Chronicle Mailing
20478


$      245.00

Park State Bank Credit Card
Office Supplies, Subscriptions
20479


$      144.53
Range Paper
Paper Products
20480


$      205.74
Metro Sales, Inc.
Printing Fees
20481


$        41.85
Lake Country Power 
Electric
01231


$      316.00

Arvig
Telephone/Fax/Internet
01232


$      217.32
Internal Revenue Service
Withholdings (1st quarter)
01233


$      498.10
MN Department of Revenue
Sales & Use Tax for 2022
01237


$        40.00

Internal Revenue Service
Withholdings (4th quarter)
12223_1


$      133.46

MN Department of Revenue
4th Quarter Withholdings
12224


$      337.10


Total For Period  -  $30,297.09
Tim Randall motioned, supported by Sandi Nelson to approve and sign the claims list for #20455-20481 including electronic fund transfer payment #01231-01233, 01237, 12223_1, and 12224 totaling $30,297.09 to pay the Bills For Payment. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. 
Correspondence:
ST. LOUIS COUNTY OFFICES


AUDITOR: Annual 2022 Report of Outstanding Indebtedness*

ASSESSOR: Tentative Board of Appeal Schedule*, 2023 Board of Appeal Training Reminder

COMMUNITY DEVELOPMENT: News

ELECTIONS: 2023 March Township Election Memo

LAND & MINERALS: Proposed tax-forfeited land*

PLANNING & COMMUNITY DEVELOPMENT: Conditional use permit application*, Planning commission hearing*

SHERIFF’S OFFICE: Snowstorm damage recoverable expenses, Township meeting attendance,  Wildfire Strategic Planning*

STATE OF MN OFFICES


AUDITOR: E-Updates, Pension Newsletter


DEPARTMENT OF HEALTH: Food license


DEPARTMENT OF REVENUE: Fire State Aid Reminder, Sales and Use Tax Reminder


POLLUTION CONTROL AGENCY: Proposed Amendments to water quality standards*

UNITED STATES POSTAL INSPECTION SERVICE: Post office notification*

US CENSUS BUREAU: Boundary and Annexation Survery (BAS)*

PERA: Annual Leave Report reminder, Peraphrase, Annual Cert of Volunteer Firefighter Service 2023

SOCIAL SECURITY ADMINISTRATION: W-2 News

SOCIAL SECURITY: 2023 News

MN ASSOC OF TOWNSHIPS: December Newsletter, Managing weather claims, Steve Fenske Claim info, New clerk/treasurer training, Township day at the capitol, Grant funding info, Scholarship program, New clerk and treasurer training  

MN ASSOC OF TOWNSHIPS INS. TRUST & BOND: 2023 Worker’s Comp Payroll Audit Update

CVFD: Form FA-1*

SOUTH RIDGE SCHOOL: All Night Grad Party Contribution Request*, PTSO Contribution request*

LAKE COUNTRY POWER: Budget billing breakdown

RAMS: News & updates, Annual notice of dues renewal, Broadband map, Annual meeting/dinner info 

COI’S: St. Louis County Snowmobile Clubs, Edwards Oil, INC.

FEDERATED CO-OPS: Propane safety information

ARVIG: Address change

MOTION PICTURE LICENSING CORPORATION: License clarification

POSTER COMPLIANCE: Update

TECHNOLOGY EXCHANGE

MN LTAP

NEWSLINE

COMMUNITY EDUCATION SPRING 2023

COTTON CHRONICLE

MISCELLANEOUS CATALOGS, ADVERTIZING & FLYERS

*AGENDA ITEMS

OLD BUSINESS
Election Worker Resolution: The Board discussed tax laws relating to election workers. 
RESOLUTION # 23-199 ELECTION WORKER WITHHOLDINGS

WHEREAS, W-2’s are required for any election worker whose wages reach $600.00 or more in a calendar year. Wages are subject to Social Security and Medicare and will be calculated only when the total reaches the yearly threshold for the calendar year. 

WHEREAS, Election workers are not subject to income tax withholding under IRS Code Section 3401(a). However, Section 3402 (p) allows employers and employees to enter into voluntary agreements to withhold income tax from wages for services performed. Election workers may request this voluntary income tax withholding by completing and giving the township a form W-4, Employee’s Withholding Certificate.  

WHEREAS, W-2’s are required for any election worker employed by the township in any other capacity if combined wages exceed $600.00 for the calendar year. 

WHEREAS, Election worker wages will only be processed through payroll if it is determined wages will exceed $600.00 in a calendar year or employee has entered into a voluntary agreement to withhold income tax from wages.
NOW THEREFORE LET IT BE RESOLVED: To ensure Cotton Township has complied with tax laws relating to election workers, Cotton Township will withhold taxes required for all election workers and issue election workers a W-2 only if wages exceed $600.00 in a calendar year. 

Sandi Nelson motioned, supported by Tim Randall to approve Resolution #23-199 Election Worker Withholdings. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. 

CONTINUUM 
Cemetery: Veterans Map: John Olstad member of Kral-Matha PetersonVFW Post 3044, provided a list of the veterans buried in the cemetery and formatted a map to locate the veterans included on the list. The map and list will be finalized in the spring with the help of Cherrie Soderlund and Sandi Nelson. It will then be displayed at the cemetery. Tree Removal: Trees in the cemetery and on Cemetery Road were removed by Iron Range Constructors.
Community Center: Back up Facility Custodian: Randy Moberg is willing to stay working for the township as a backup custodian. Tim Randall motioned, supported by Jared Mevissen to hire Randy Moberg as a backup custodian and pay him the same wage he is making now. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED. Yard Light & Fire Extingisher Inspection: The yard light in the south parking lot was replaced with LED fixtures by BZ Electric. The annual fire extinguisher inspection was completed. 
Roads: Snowplowing Parking Lots: The township was informed by St. Louis County Public Works that the Town Hall Parking Lot and the Fire Hall Parking Lot are considered “private driveways” and service will be provided after completion of all county and township roads. An email was sent to St. Louis County Public Works Deputy Director of Maintenance, Brian Boder, and Commissioner Nelson seeking further explanation and requested their presence at the St. Louis County Township Officers Meeting on January 25, 2023. Tabled. Emergency Services Letter: Emergency services and sanding request letter was sent to St. Louis County Virginia Public Works and the St. Louis County Public Works Cotton Garage.  
MEETINGS: RAMS St. Louis County Township Officers Meeting January 25 @ 6:30pm, Township Day at the Capitol February 1 & 2, Regular Town Board Meeting February 9 @ 6:00pm
NEW BUSINESS
Schedule Meetings: Sandi Nelson motioned, supported by Tim Randall to schedule the 2022 Semi Annual Audit and the 2022 Annual Audit and Budget Meeting on February 15, 2023 at 5:30 pm. Jared Mevissen aye. Tim Randall aye. Sandi Nelson aye. MOTION CARRIED. 
Sandi Nelson motioned, supported by Tim Randall to schedule the 2023 Local Board of Appeal and Equalization Meeting on May 4, 2023 from 4-5pm. Jared Mevissen aye. Tim Randall aye. Sandi Nelson aye. MOTION CARRIED. 

Post Office: The post office was broken into on January 5, 2023. A letter was sent to all residents by postal inspector Jesse Swanson. The Board discussed installing a deadbolt on the office door and a window between the office and the community center. Larry can install a deadbolt on the office door. Options and quotes will be necessary for the window, Tabled. 
South Ridge PTSO and All Night Grad Party: A letter will be sent requesting both organizations have a representative attend a Regular Town Board Meeting.
Best Buy Total Tech and Microsoft Membership: The annual Total Tech membership through Best Buy for computer repairs and software installation was reviewed. Sandi Nelson motioned, supported by Tim Randall to approve the purchase of Total Tech and Microsoft memberships annually. Jared Mevissen aye. Tim Randall aye. Sandi Nelson aye.  MOTION CARRIED. 
Tax Forfeited Land: The Board Reviewed the proposed sale of state tax-forfeited land 305-0020-02985. The St. Louis County Land and Minerals Department determined that the land cannot be improved because it does not comply with local ordinances regarding minimum area, shape frontage or access. The Board has no recommendations concerning conditions to be imposed on the sale. 
Conditional Use Permits: The Board reviewed two Conditional Use Permits received from St. Louis County and have no comment.  
2023 Community Wildfire Strategic Planning Request: Wildfire resiliency efforts workshop information provided by St. Louis County Emergency Management along with Firewise Coordinator Gloria Erickson was forwarded to the Cotton Volunteer Fire Department (CVFD). The Town Board is willing to work with CVFD if they choose to proceed with this event. 
MN Pollution Control Agency Water Quality Standards Public Hearing: Public hearing regarding proposed amendments to rules governing water quality standards will be held virtually on Thursday, February 16, 2023 at 2:00pm.

2023 Boundary & Annexation Survey: The US Census Bureau is conducting the Boundary and Annexation Survey (BAS). The survey ensures that the Census Bureau has current and accurate legal boundary, name, and status information for the township. Clerk Julin will complete the survey. 

Treasurer Annual Reports: PERA Exclusion, PERA Annual Leave, Outstanding Indebtedness, MN Unemployment Insurance, Sales and Use Tax, Lobbying Report, W-2’s, and Fourth Quarter 941 reports were submitted.
Jared Mevissen motioned, supported by Tim Randall that the meeting be adjourned at approximately 7:02 p.m. Jared Mevissen aye. Sandi Nelson aye. Tim Randall aye. MOTION CARRIED.


Respectfully submitted,
______________________________  






Town Clerk
Approved: 

_____________________________

_________________  
Town Chair

  


Date
