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COTTON TOWN BOARD MEETING                                                                   February 10, 2022

The meeting was called to order at approximately 6:00 p.m. in the Cotton Community Center to maintain social distancing due to COVID-19, followed by the Pledge of Allegiance. Board members present were Supervisor Tim Randall, Supervisor Jared Mevissen, Supervisor Sandi Nelson, Treasurer Calla Peterson, Deputy Treasurer Steph Bergum and Clerk Megan Julin. There was one resident present, Kelly Bergum; South Ridge All Night Grad Party. 
Clerk’s minutes. Tim Randall motioned, supported by Jared Mevissen to approve the January 13, 2022 Board Meeting minutes as distributed. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
The treasurer presented the cash control statement, schedule 1, investments, and other financial statements
GENERAL FUND: beginning balance $66,888.04 receipts $414.20; disbursements $7,365.11; ending balance $59,937.13
ROAD/BRIDGE FUND: beginning balance $128,515.77; receipts $306.05: disbursements $0.00; ending balance $128,821.82
COVID: beginning balance $24,533.86; receipts $0.00; disbursements $0.00; ending balance $24,533.86
FIRE FUND: beginning balance $6519,385.97; receipts $228.63; disbursements $0.00; ending balance $19,614.60
CHRONICLE FUND: beginning balance $16,249.04; receipts $891.23; disbursements $1,020.67; ending balance $16,119.60
CEMETERY FUND: beginning balance $12,450.04; receipts $28.11; disbursements $0.00; ending balance $12,478.15
PARKS & REC FUND: beginning balance $17,485.55; receipts $61.86; disbursements $0.00; ending balance $17,547.41
NON-LEVY REVENUE: beginning balance $54,234.38; receipts $1,108.28; disbursements $2,363.14; ending balance $52,979.52
CASH CONTROL BEGINNING BALANCE: $339,742.65
TOTAL RECEIPTS: $3,038.36 

TOTAL DISBURSEMENTS: $10,748.92
CASH CONTROL ENDING BALANCE: $332,032.09
OUTSTANDING CHECKS: $1,271.06
TOTAL PER BANK STATEMENT: $333,303.15
INVESTMENTS BEGINNING BALANCE: $55,616.35
INTEREST: $78.14
INVESTMENTS ENDING BALANCE: $55,694.49
TOTAL BALANCE ON HAND: 1/31/22 $387,726.58 
Tim Randall motioned, supported by Jared Mevissen to accept the Treasurer’s Report as presented. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Sandi Nelson motioned, supported by Tim Randall to approve online EFT payment of $222.23 to be withdrawn on March 3, 2022 to pay Arvig for phone/fax/internet bill. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Employee Payroll period beginning 01/01/2022 and ending 01/14/2022, check numbers 20031-20034 totaling $469.02 was reviewed. Chronicle Payroll period beginning 01/01/2022 and ending 01/14/2022, check numbers 20035 & 20036 totaling $135.43 were reviewed. Tim Randall motioned, supported by Jared Mevissen to approve Employee and Chronicle payrolls. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Supervisor Mevissen mentioned he will be registering for the Gravel Road Maintenance and Design online distance learning course offered by Minnesota Local Technical Assistance Program (LTAP). Board members will be able to access the course within a three-month timeframe.

Treasurer Peterson informed the board that she already submitted the 2021 Sales and Use Taxes to the MN Department of Revenue. The payment is included in the claims list. 

Supervisor Nelson discussed the invoice received from Walker, Giroux, & Hahne. The invoice lists three separate meetings with her. She only met with them once briefly. She will call to clarify.
The Treasurer presented the claims list. 
Vendor Name 
Description
Claim # 
Amount

Regular Payroll 
Period End 01/31/2022
20037-20046   

$   4,498.55
Chronicle Payroll
Period End 01/31/2022
20047-20049 

$      414.35
Forum Communications
Chronicle Printing
20050


$      479.93

Menards – Virginia
Supplies
20051


$          9.36
Walker, Giroux & Hahne LLC
2020 W-2 Tax Corrections
20052


$      500.00
W.A. Fisher
Township Election Ballots
20053


$        65.00
St. Louis County Assoc. of Townships
MAT & County Membership Dues
20054


$      683.20
Federated Co-op, Inc.
Propane
20055


$      601.28
Cotton Post Office
Chronicle Mailing
20056


$      245.00

Calla Peterson
Reimbursement & Mileage
20057


$      240.93

Larry Keough
Mileage
20058


$        32.76  

Randy Moberg
Mileage
20059


$        32.76

Cotton Volunteer Fire Department
First Half of 2022 Contract
20060


$ 20,000.00

Norland Environmental Service Inc.
Garbage Service
20061


$      132.21
METRO
Printing Fee
20062


$      251.52
PERA
Retirement
20063


$      645.71
Lake Country Power
Electric
02221


$      317.00
Arvig
Telephone/Fax/Internet
02222


$      220.45
Internal Revenue Service
Withholdings for January
02223


$   1,057.34
MN Department of Revenue
Sales & Use Tax
02227


$        28.00

Capital One
Subscriptions, supplies
02228


$      207.42
Total For Period  -  $30,662.77
Tim Randall motioned, supported by Jared Mevissen to approve and sign Chronicle payroll check #20048 totaling $108.05. Tim Randall aye. Jared Mevissen aye. Sandi Nelson abstain. MOTION CARRIED.
Tim Randall motioned, supported by Sandi Nelson to approve and sign the claims list for #20037-20063 omitting Chronicle payroll check #20048, including electronic fund transfer payments #02221-01223, 02227 and 01228 totaling $30,554.72 to pay the Bills For Payment. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Correspondence:
ST. LOUIS COUNTY OFFICES

ASSESSOR’S OFFICE: Local Board of Appeal and Equalization*

AUDITOR: Annual Report of Outstanding Indebtedness*, 2021 Tax Apportionment, Absentee Balloting Reminder, Notice of Delinquent Taxes*

PLANNING & COMMUNITY DEVELOPMENT: CDBG & HOME Programs*  

SHERIFF’S OFFICE: Wildfire resiliency efforts workshop* 

STATE OF MN OFFICES


AUDITOR: CTAS 2022, E-Updates, Pension Newsletter


DEPT. OF REVENUE: 2021 Annual Sales and Use Tax return reminder*

US CENSUS BUREAU: Boundary and Annexation Survey (BAS),

MN ASSOC OF TOWNSHIPS: January 2022 Newsletter, Spring Legislative & Research Committee *, Clerk and Treasurer training

MN HISTORICAL SOCIETY: MN Township general Records Retention Schedule*

MN BENEFIT ASSOCIATION: Life insurance renewal notice*

PERA: Annual Certification of Volunteer Firefighter Service 2022*, 2021 Exclusion Report submitted*

ST. LOUIS COUNTY ASSOCIATION OF TOWNSHIPS: December minutes

WILBERT CAFÉ/EL TORO LOUNGE: Liquor License Transfer Request

MENARDS: Virginia and Hermantown Authorized User Updates*

METRO SALES: Service call complete*

CHERRY CLASS OF 2022 ALL NIGHT GRAD PARTY COMMITTEE: Contribution Request*

SOUTH RIDGE ALL NIGHT GRAD PARTY: Contribution Request*

CAPITAL ONE: Credit Line Reduction* 

FEDERATED INSURANCE: Notification of BZ Electric cancellation

MINNESOTA LTAP: Gravel Road Maintenance and Designs workshop

NEWSLINE

COTTON CHRONICLE

MISCELLANEOUS CATALOGS, ADVERTIZING & FLYERS

Kelly Bergum requested a contribution for the South Ridge All Night Grad Party. The contribution will be used to purchase food, prizes, and other supplies needed to hold the party. The request was tabled until the 2022 Annual Town Meeting has been held. 
A letter was received from the Cherry All Night Grad Party Committee requesting a contribution as well. The Board agreed a letter should be sent that explains when requesting contributions, the Cotton Town Board has suggested sending a representative to attend a town board meeting. 

OLD BUSINESS
MN Townships General Records Retention Schedule: The Minnesota Historical Society confirmed Cotton Township adopted the MN Township General Records Retention Schedule in 1986. A copy of the completed adoption form is on file with the clerk in the town office. 
CONTINUUM 
Roads: Lily Lake Road Obstruction: The obstruction was removed from the right of way and is not interfering with St. Louis County Public Works road maintenance at this time.
Community Center: Printer: METRO repaired the old printer. Cost for the repairs was one hour of labor. Invoice included in the claims list. Copies and faxes: The board discussed printing costs for St. Louis County Association of Township Officers. They have always made copies for their meetings held at the community center free of charge. Rising printing costs were discussed. Tim Randall motioned, supported by Jared Mevissen to charge St. Louis County Association of Township Officers $30 per year for copies. Tim Randall aye. Jared Mevissen aye. Sandi Nelson abstain. MOTION CARRIED. There was discussion about copy and fax fees for the public. Receipts need to be written and entered in the townships accounting program. The township is also required to pay Sales and Use Tax on all income received for copies and faxes. It may be easier and more cost effective to eliminate the fees. Sandi Nelson motioned, supported by Tim Randall that there will be no charge for copies up to twenty pages and faxes up to five pages. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Out house: The outhouse in the park is tilting backwards. It is getting worse every year due to frost. The board discussed the possibility of purchasing or renting a satellite outhouse. The clerk will investigate prices. 
MEETINGS: Board of Audit/Budget Meeting February 11 @ 11:00am; St. Louis County Township Officers Meeting February 23 @ 6:30pm; Spring Legislative & Research Committee Meeting VIA Zoom February 24 9:00am – 3:00pm; March 8 Town Election Noon – 8:00pm, Board of Canvass 8:20pm; Annual Meeting 8:30pm; Town Board Meeting March 10, @ 6:00pm; St. Louis County Township Officers Meeting March 23 @ 6:30pm 

NEW BUSINESS
Wilbert Café/El Toro Lounge Liqour License Transfer Request: The Wilbert Café/El Toro Lounge is being sold and the new owners applied for a transfer of the liquor license. A payment is not required for a transfer. At the time of renewal, they will be required to pay the township a license fee of $220.00. This amount is twenty percent of the St. Louis County License fee, Minnesota Statute § 340A.405. Sandi Nelson motioned, supported by Tim Randall to approve Resolution 22-184 
approving the transfer of the Wilbert Café/El Toro Lounge Combination on/off Intoxicating Liqour License from Sandra J. Simek to Amy Martinich & Michael B. Frye.  Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
RESOLUTION # 22 - 184

COTTON TOWNSHIP

ST. LOUIS COUNTY, MINNESOTA

COMBINATION ON/OFF INTOXICATING LIQUOR LICENSE
WHEREAS,
Wilbert Café / El Toro Lounge has been sold; and 
WHEREAS, 
The new owners are Amy L. Martinich and Michael B. Frye; and  

WHEREAS, 
Amy L. Martinich has applied to St. Louis County for a transfer of the current Combination On/Off Intoxicating Liquor License: and 

WHEREAS, 
The fee of 20% of the St. Louis County Combination On/Off Intoxicating Liqour License fee will be paid to the Town of Cotton at the time of renewal in 2022.
NOW THEREFORE LET IT BE RESOLVED: that the Town Board of Cotton Township, County of St. Louis, State of Minnesota duly support issuance of the transfer of the Combination On/Off Intoxicating Liqour License from Sandra J. Simek d/b/a Wilbert Café / El Toro Lounge, to Amy Martinich d/b/a Wilbert Café / El Toro Lounge

Capital One Credit Limit: The credit limit was reduced and can be increased if needed..
Minnesota Benefit Association Renewal: The Minnesota Benefit Association life insurance policy is due April 1, 2022. Sandi Nelson motioned, supported by Tim Randall to continue with the silver plan costing $805.00 per year. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Cotton Volunteer Fire Department (CVFD): Firehall Delinquent Property Taxes: The invoice for the property taxes on parcel number 305-0020-01762 were being sent to the CVFD treasurer at the incorrect mailing address. They have not been paid for three years. The statement should be mailed to the township’s address and paid for by the township. Tim Randall motioned, supported by Jared Mevissen to change the taxpayer mailing address on parcel number 305-0020-01762 to the township’s address, pay the delinquent taxes, and pay all future taxes. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Good Time Service Credit: Annual Good Time Service Credit Certification request was received and forwarded to the Cotton Volunteer Fire Department. 
St. Louis County Community Development Block Grant (CDBG): Participation in the program provides the township opportunities to apply for various grants and reflect program support. Sandi Nelson motioned, supported by Tim Randall to continue participation in the St. Louis County Community Development Block Grant and Home Investment Partnerships (HOME) programs. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Menards Virginia & Hermantown Authorized User Updates: Lists of purchasing agents for the Virginia and Hermantown Menards locations are required to be updated annually. Sandi Nelson motioned, supported by Tim Randall to approve Calla Peterson, Megan Julin, Randy Moberg, Jared Mevissen, Larry Keough and Mary Anne Keough to be authorized purchasing agents on the Menards Virginia and Hermantown accounts. Tim Randall aye. Sandi Nelson aye. Jared Mevissen abstain. MOTION CARRIED.
Board of Appeal and Equalization Training: Each local board must have at least one trained voting member in order to hold the Local Board of Appeal and Equalization meeting. Supervisor Mevissen’s training is valid through July 1, 2024 and Supervisor Randall’s training is valid through July 1, 2023. 
911/Communications Wildfire Resiliency Efforts Workshop: Josh Brinkman; St. Louis County Emergency Management Planner and Gloria Erickson; contracted St. Louis County Firewise Coordinator, created a workshop to help identify, prioritize, and propose actions to help in the township’s wildfire resiliency efforts. The clerk will contact Gloria Erickson for more information. 

The Board reviewed the Annual Report of Outstanding Indebtedness, 2021 Annual Sales and Use Tax Return, PERA 2021 Exclusion Report, and the MATIT Workers’ Compensation Audit Report.
The Cotton Volunteer Fire Department (CVFD) treasurer, Calla Peterson presented the CVFD 2021 Financial Report.  Supervisor Nelson questioned whether CVFD can make donations and requested the treasurer investigate. There were zero funds deposited into the Truck Fund in 2021. At the 2021 Annual Town Meeting, CVFD requested $34,000 plus $6,000 for the rolling stock fund totaling $40,000 for contract year, 2022. Treasurer Peterson informed the board that the department was planning on depositing $10,000 into the truck fund. The Board found the CVFD 2021 books and financial reports to be in order.  
Tim Randall motioned, supported by Jared Mevissen that the meeting be adjourned at approximately 7:30 p.m. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved: 

_____________________________

_________________             
Town Chair

  


Date
