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COTTON TOWN BOARD MEETING                                                                          April 14, 2022

The meeting was called to order at approximately 6:00 p.m. in the town office, followed by the Pledge of Allegiance. Board members present were Supervisor Tim Randall, Supervisor Jared Mevissen, Supervisor Sandi Nelson, Treasurer Calla Peterson, Deputy Treasurer Steph Bergum, Deputy Clerk Megan Hilsgen and Clerk Megan Julin. There was one resident present, Pete Weidman. 
Clerk Julin informed the board of an error due to a typo in the February 10, 2022, Board Meeting minutes. The beginning balance of the fire fund should be changed from $6519,385.97 to $19,385.97.
Clerk’s minutes. Sandi Nelson motioned, supported by Tim Randall to approve the correction to the February 10, 2022 Board Meeting minutes and the March 10, 2022 Board Meeting minutes as distributed. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
The treasurer presented the cash control, schedule 1, investments, and other financial statements.
GENERAL FUND: beginning balance $52,442.81 receipts $2,089.66; disbursements $16,562.94; ending balance $37,969.53
ROAD/BRIDGE FUND: beginning balance $144,005.49; receipts $0.00: disbursements $0.00; ending balance $144,005.49
COVID: beginning balance $24,533.86; receipts $0.00; disbursements $0.00; ending balance $24,533.86
FIRE FUND: beginning balance $1,614.60; receipts $0.00; disbursements $0.00; ending balance $1,614.60
CHRONICLE FUND: beginning balance $14,966.32; receipts $541.24; disbursements $606.41; ending balance $14,901.15
CEMETERY FUND: beginning balance $12,478.15; receipts $0.00; disbursements $0.00; ending balance $12,478.15
PARKS & REC FUND: beginning balance $17,545.41; receipts $20.00; disbursements $0.00; ending balance $17,565.41
NON-LEVY REVENUE: beginning balance $54,544.54; receipts $349.46; disbursements $0.88; ending balance $54,893.12
CASH CONTROL BEGINNING BALANCE: $332,131.18
TOTAL RECEIPTS: $3,000.36 

TOTAL DISBURSEMENTS: $17,170.23
CASH CONTROL ENDING BALANCE: $307,961.31
OUTSTANDING CHECKS: $1,037.05
TOTAL PER BANK STATEMENT: $308,998.36
INVESTMENTS BEGINNING BALANCE: $55,694.49
INTEREST: $.88
INVESTMENTS ENDING BALANCE: $55,695.37
TOTAL BALANCE ON HAND: 3/31/22 $363,656.68
Sandi Nelson motioned, supported by Tim Randall to accept the Treasurer’s Report as presented. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Tim Randall motioned, supported by Jared Mevissen to approve online EFT payment of $221.25 to be withdrawn on May 3, 2022 to pay Arvig for phone/fax/internet bill. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Treasurer Peterson informed the board that the Lake Country Power budget billing for March 2022 through July 2022 will be $303.00 each month.  Tim Randall motioned, supported by Sandi Nelson to approve the Lake Country Power monthly budget billing payment of $303.00 through July 2022. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 

Employee Payroll period beginning 03/01/2022 and ending 03/14/2022, check numbers 20095-20098 totaling $525.03 was reviewed. Election Judge Payroll beginning 03/01/2022 and ending 03/14/2022, check numbers 20099-20102 totaling $410.95 was reviewed. Tim Randall motioned, supported by Sandi Nelson to approve and sign the Employee and Election Judge Payrolls. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 

The Treasurer presented the claims list. 
Vendor Name 
Description
Claim # 
Amount

Regular Payroll 
Period End 03/31/2022
20103-20112   

$   3,694.19
Chronicle Payroll
Period End 03/31/2022
20113-20115

$      480.85

US Postal Service
Marketing Mail Fee
20116


$      265.00

St. Louis County Auditor
Election Equipment Maintenance
20117


$      180.00

St. Louis County Auditor
Waste Service Fees
20118


$      590.00

Norland Environmental Service Inc.
Garbage Service
20119


$      132.21

Forum Communications
Chronicle Printing & Circulation
20120


$      490.87

APG Media of MN
Public Notice
20121


$        28.94

St. Louis County Auditor
Snowplowing 2nd half of 2021-2022
20122


$   5,947.50
Menards Virginia
Cleaning Supplies
20123


$        68.25

Cotton Post Office
Chronicle Mailing
20124


$      245.00

Calla Peterson
Mileage
20125


$      112.32
Larry Keough
Mileage
20126


$          5.85  

Randy Moberg
Mileage
20127


$        36.27
Stephanie Bergum
Election Mileage
20128


$          3.51

Janis Wendell
Election Mileage
20129


$          2.93

Laura Yrjanson
Election Mileage
20130


$        11.70
South Ridge School
Contribution – All Night Grad Party
20131


$      750.00
Meadowlands Ambulance
Contribution
20132


$   3,500.00
PERA
Retirement
20133


$      544.53

METRO
Printing Fee
20134


$        54.27

Internal Revenue Service
March Withholdings (2nd payment)
03223_2


$      155.08

Lake Country Power 
Electric
04221


$      303.00
Arvig
Telephone/Fax/Internet
04222


$      222.65
Internal Revenue Service
Withholdings for March
04223


$      834.12
MN Dept of Revenue Withholdings
1st Quarter State Withholdings
04224


$      290.23

Capital One
Supplies and Subscriptions
04228


$      240.58
Total For Period  -  $19,189.85
Tim Randall motioned, supported by Sandi Nelson to approve and sign the claims list for #20113-20134, including electronic fund transfer payments #04221-04224, 03223_2 and 04228 totaling $19,189.85 to pay the Bills For Payment. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 
Correspondence:
ST. LOUIS COUNTY OFFICES

ASSESSOR’S OFFICE: Local Board of Appeal and Equalization information

AUDITOR: Early Distribution of 2022 Tax Collections notice, Upcoming DS200 & AutoMark Machine maintenance

STATE OF MN OFFICES


AUDITOR: E-Updates, Pension Newsletter

DEPT. OF ADMINISTRATION: 2022 Boundary and Annexation Survey* 

DEPT. OF HEALTH: Cyber Security 

DEPT. OF TRANSPORTATION: Township Mapping Road Status Report* 

TREASURY: Coronavirus State and Local Fiscal Revery Funds (SLFRF) Reporting info*

US CENSUS BUREAU: Survey of Public Employment & Payroll

USDA RURAL DEVELOPMENT: 504 Repair Program 

US POSTAL SERVICE: Email renewal notifications

PERA: Annual Leave Reporting reminder*

MN ASSOC OF TOWNSHIPS: March 2022 Newsletter, Legislative Update & Advocacy Alert, Cyber Security Survey; Upcoming training notification*

ST. LOUIS COUNTY ASSOCIATION OF TOWNSHIPS: February minutes

COTTON VOLUNTEER FIRE DEPARTMENT: Community wildfire protection planning*

BECKY LORENZEN: Cotton History Papers

LAKE COUNTRY POWER: Annual Meeting Notice

DAVE SWENSON: Planning review board

SAM.GOV: Registration confirmation

BEST BUY/GEEK SQUAD: Computer maintenance updates

GLORIA ERICKSON: Evacuation Resources

APPEAL LETTERS

NEWSLINE

ISD 2142 NEWSLETTER

COTTON CHRONICLE

MISCELLANEOUS CATALOGS, ADVERTIZING & FLYERS

*AGENDA ITEMS
The Board heard from Pete Weidman concerning South Strand Lake Road. The board has discussed placing class 5 on South Strand Lake Road at previous meetings. St. Louis County announced they have a timber sale slated for May 12th. The township’s money and efforts will be wasted if the class 5 is placed prior to logging completion. Pete spoke with Tim Rutka, Forestry Technician St. Louis County Land and Minerals Department and was informed the loggers will have up to 5 years to complete the job. Pete was informed to contact Tim Rutka if the road is in rough condition due to contractors hauling timber. Ditching was discussed and supervisors will examine the area during upcoming road review. 
OLD BUSINESS
ARPA Reporting/Resolution: American Rescue Plan Act (ARPA) Reporting is due on April 30, 2022. The township has not spent any of the funds and has not decided what the funds will be spent on. A resolution must be passed if the board intends on using the funds under the revenue replacement category. Tim Randall motioned, supported by Jared Mevissen to approve and sign Resolution #22-192 to Spend ARPA Funds on Lost Revenue Replacement Category. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. 

911/Communications Wildfire Resiliency Efforts Workshop: The Cotton Volunteer Fire Department would like to proceed with setting up the meeting for the community wildfire protection planning. The clerk will contact Gloria Erickson, St. Louis County Firewise Coordinator.
CONTINUUM 
Roads: Contracts/fuel costs: In previous years, road and grading contractors included clauses in their contracts to offset fuel costs if they were to soar over a specific amount. The current road and grading contracts do not state anything about fuel prices. If either contractors request to modify their contract, the amendment would require a written agreement signed by both parties. 
2022 Road Review:  Discussion on dates that the road review could be conducted. Sandi Nelson motioned, supported by Tim Randall to schedule the 2022 Spring Road Review for May 7, 2022 at 9:00am. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Road History Maintenance Reports: The Minnesota Association of Townships recommends having anyone performing work on the township’s road, fill out a Road History Maintenance Report. These reports are useful for keeping documentation of what and when work was completed on the roads.  

Community Center: Outhouse: Due to weather, the board requested the delivery date of the portable outhouse for the park be extended to May 16, 2022. 
Computers: The desktop computers in the office are not capable of running Windows 11. Microsoft will continue to support Windows 10 through October of 2025. The clerk’s desktop computer is having problems. Geek Squad is scheduled to perform diagnostics and repairs to the computer at the town office. These services are included in the Total Tech package purchased through Best Buy. 
Keys: A set of keys for the exterior doors of the community center and interior janitor closets will be given to the alternate facility custodian. 
Post Office: The Postal Service will be having the floors in the post office cleaned and then they will assess the damage and decide what they will be doing to repair the tile if needed. 
MEETINGS: AWAIR Meeting 5:00pm; Regular Town Board Meeting May 12 @ 6:00pm. St. Louis County Township Officers Meeting April 27 @ 6:30pm; 

NEW BUSINESS
MAT Training: Minnesota Association of Township Officers is holding clerk and treasurer training on Friday, May 13 at the Park Point Marina Inn in Duluth. 
Tree Service: The board does not feel a tree service contract is necessary this year. A provider will be contacted as needed.

Township Mapping Road Status Report: The board reviewed the township map received from the Geographic Information and Mapping Section of the Minnesota Department of Transportation (MNDOT). The board found two errors to report. The clerk will request MNDOT omit Anderson Road and add Mckay Road to the map. 
Election Judge Withholdings: Treasurer Peterson sent letters to election judges that worked the March Township Election informing them that new recommendations from the Minnesota Association of Townships (MAT) have advised townships to withhold all taxes for all election judge wages and the Town of Cotton will be withholding taxes for these wages effective immediately. Supervisor Nelson spoke with Steve Fenske, general counsel, MAT. Fenske explained withholding taxes from election judges is recommended by MAT and a resolution should be approved by the board prior to withholding taxes from election judges. This will be revisited prior to the next election in August 2023.
US Census of Governments Survey of Public Employment & Payroll: The board decided not to complete the survey. 
Discrimination and Harassment Prevention Policy: During a recent training, MAT is recommended townships create a discrimination and harassment prevention policy. The board reviewed a sample policy provided by MAT. The supervisors would like more time to review the policy. Tabled. 

USPS Email Registration: The board chose not to register and manage the township PO Box at this time but will provide the township email address to allow USPS to send an email renewal notification. USPS will continue to provide a paper renewal reminder as well.  
Treasurer Peterson reported the State Auditor Data File and Financial Statement were submitted to the Auditor’s Office. Annual Leave Report was submitted to PERA and the SAM Registration was submitted. 

Reorganization was conducted. 
Tim Randall motioned, supported by Sandi Nelson that Jared Mevissen be chair of the Town Board for the next year. Tim Randall aye. Sandi Nelson aye. Jared Mevissen abstain. MOTION CARRIED. Tim Randall motioned, supported by Jared Mevissen that Sandi Nelson be vice-chair of the Town Board for the next year. Tim Randall aye. Jared Mevissen aye. Sandi Nelson abstain. MOTION CARRIED. 
Sandi Nelson motioned, supported by Jared Mevissen to approve and sign resolution #22-186 Authorizing Work Project with Interested Officer for Megan Julin, Clerk, to work as an employee in writing, editing, and publishing the Cotton Chronicle and writing and updating the township website www.cottontownship.org. Tim Randall aye. Jared Mevissen aye. Jared Mevissen motioned, supported by Sandi Nelson to approve and sign resolution #22-187 Authorizing Work Project with Interested Officer for Tim Randall, supervisor, to check township roads and gravel pit and order any emergency work. Jared Mevissen aye. Sandi Nelson aye. Tim Randall abstain. MOTION CARRIED. Tim Randall motioned, supported by Sandi Nelson to approve and sign resolution #22-188 Authorizing Work Project with Interested Officer for Jared Mevissen, supervisor, to work on computer and technology equipment in the office and community center and to check township roads and gravel pit and order any emergency work. Tim Randall aye. Sandi Nelson aye. Jared Mevissen abstain. Tim Randall motioned, supported by Sandi Nelson to approve and sign resolution #22-189 Authorizing Work Project with Interested Officer for  Calla Peterson, Treasurer, to work as an employee in writing, editing, and publishing the Cotton Chronicle. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Tim Randall motioned, supported by Jared Mevissen to approve and sign resolution #22-190 Authorizing Work Project with Interested Officer for Sandra Sharp Nelson, Supervisor, to work as an employee in writing, editing, and publishing the Cotton Chronicle. Tim Randall aye. Jared Mevissen aye. Sandi Nelson abstain. MOTION CARRIED. Resolutions on file, in the resolution book, in township office.
Tim Randall motioned, supported by Jared Mevissen that the designated depositories and investments for Cotton Township be kept at Park State Bank located at 8401 Unity Drive, PO Box 415, Mountain Iron, MN 55768. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Tim Randall motioned, supported by Jared Mevissen to approve and sign resolution #22-191 for Park State Bank Government Funds Banking. Tim Randall aye.  Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
When published notice is required, the designated papers are Cotton Chronicle and Mesabi Daily News in Virginia, MN.
Tim Randall motioned, supported by Jared Mevissen that the designated posting place is the township bulletin board outside the Cotton Community Center. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED. Postings will be made at the Wilbert Café and Cotton Speedway in addition to the community center when able. 
Tim Randall motioned, supported by Sandi Nelson that all town board members and deputies are allowed to attend any educational training/meetings throughout the year and be compensated per the 2022 Wage and Expense Schedule. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Tim Randall motioned, supported by Sandi Nelson Automatic Debits include  Lake Country Power (monthly), Arvig (monthly), State Withholdings (quarterly), Federal Withholdings (monthly), Unemployment, MN Department of Revenue (annually Sales & Use Tax), Capital One (monthly). Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.
Planning Review Board members are Dave Swenson and Jared Mevissen. The cemetery committee members are Wally & Cherrie Soderlund, Larry & Mary Anne Keough, Sandi Nelson, Megan Julin and Megan Hilsgen. 
Committees and boards served on by Town Board members:

· Sandi Nelson: Cemetery, chronicle, investment, Parks & Rec., St. Louis County Association of Townships Officers – officer.
· Tim Randall: Road supervisor, weed inspector, investment committee, Parks & Rec.

· Jared Mevissen: Building Supervisor, Planning Review Board, AWAIR supervisor, investment committee, Parks & Rec.

· Calla Peterson: Chronicle, investment committee, Parks & Rec. 

· Steph Bergum: Investment committee, Parks & Rec.

· Megan Hilsgen: Cemetery committee, investment committee, Parks & Rec. 
· Megan Julin: Chronicle, cemetery, investment, Parks & Rec, St. Louis County Association of Township Officers - officer.
The annual AWAIR meeting is scheduled for May 12, 2022 at 5:00pm.
The meeting time & date schedule, wage & expense schedule, guide for town officers and township officers list was included in the reorganization packet. Megan Hilsgen was appointed deputy clerk. 
The board discussed wages, annual township budgets, hours worked, budgeting monthly hours worked, and the possibility of salary pay for elected officials. After much discussion, there will be no changes to the 2022 Wage and Expense Schedule at this time.
Tim Randall motioned, supported by Sandi Nelson that the meeting be adjourned at approximately 7:52 p.m. Tim Randall aye. Jared Mevissen aye. Sandi Nelson aye. MOTION CARRIED.

Respectfully submitted,
______________________________  






Town Clerk

Approved: 

_____________________________

_________________             
Town Chair

  


Date
